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The No Child Left Behind (NCLB) Act requires school divisions to provide 
military recruiters with information about high school juniors and seniors.  
Parents, guardians, 
or students (if 18 years of age or older) may opt to not provide this information 
by signing on the applicable form located in the back of this handbook.

7. A specification of the criteria for determining who constitutes 
a school  official and what constitutes a legitimate educational 
interest.

School officials employed by the division as administrators, supervisors, 
instructors or support staff (including health or medical staff and law 
enforcement personnel), a person serving on the school board, a person or 
company with whom the school board has contracted to perform a special 
task (attorney, auditor, medical consultant or therapist), or any individual who is 
assisting another school official in performing his or her tasks.

Reviewing, Expunging, and Destruction:  Records are reviewed periodically 
to assure accuracy, currency, and completeness.  The record data referred to 
previously is maintained for five years at the school last attended.  At that 
time the records are purged and data which is not required for permanent 
retention is destroyed.  The following education record data is maintained 
permanently:  record data disclosure form, name and address of student, birth 
date, name and address of parent, program of studies plan, scholastic work 
completed, level of achievement, grades, grade point average, rank in class, 
type of diploma awarded, attendance, test data (as required by state and/or 
local school division), Standards of Learning Tests and Literacy Passport Test 
results, certificate of immunization, social security number, citizenship status 
(if other than U.S.), and driver’s education records.  All other data is destroyed 
five years after withdrawal or graduation.  Parents or eligible students have the 
right to be provided with copies of any of the student’s education record data 
prior to their destruction upon written request.

Cost of Reproducing Records:  The fee for copies will be 25 cents per page.  
The actual cost of copying time and postage will be charged.  The Middlesex 
County Public Schools shall not charge for search and retrieval of the records.  
The Middlesex County Public Schools shall not charge a fee for copying an 
Individualized Education Program 
(IEP) or for a copy of the verbatim record of a hearing conducted in accordance 
with the State Board of Education’s Regulations Governing Special Education 
Programs for Children with Disabilities in Virginia.  At the request of a parent(s) 
or eligible student, transcripts from the educational record will be sent to other 
educational institutions.  A nominal fee, not to exceed $3.00 each, may be 
charged for copies of transcripts.  This nominal fee will be waived for current 
graduating seniors.
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8.  The right to file a complaint with the U.S. Department of Education 
concerning alleged failures by the school division to comply with the 
requirements of FERPA.

The name and address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Translations:  Any request for a translated version of this notice should be 
directed to the Division Superintendent or any principal of the Middlesex 
County Public Schools.

COMPULSORY SCHOOL ATTENDANCE/TRUANCY

In accordance with the Code of Virginia § 22.1-254, a child who has reached 
their fifth birthday on or before September 30 of any school year and has not 
passed their eighteenth birthday, must attend school.

Furthermore, the Code of Virginia § 22.1-258 requires notification of non-
attendance to the attendance officer.  Whenever a pupil fails to report to 
school for a total of five scheduled days for the school year, the pupil is in 
violation of compulsory attendance  and notification to the attendance officer 
may be initiated. Violation of compulsory attendance refers to absences that 
are unexcused.  To comply with the Code of Virginia § 22.1-262, having more 
than six unexcused absences could result in a complaint being filed with the 
Middlesex County Juvenile and Domestic Relations Court.

COST PER PUPIL

Local and State per pupil expenditures for education in Middlesex County 
during the 2010-2011 school year totaled $5,950.70 and $3,085.32 respectively.   
The projected Local and State per pupil expenditures for education for the 
2011-2012 school year is $6,041.47 and $2,959.21 respectively.

EMERGENCY CLOSINGS

In the event that an emergency arises making it impossible to open school, 
announcements will be made through the media and our Instant Alert System 
as soon as possible.
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Should hazardous weather or conditions within a school building develop 
during the day which would require closing school before the regular dismissal 
time, it is essential that each pupil know what he/she is to do and where he/
she is to go.

Every effort will be made to contact all parents before releasing the children on 
such emergency occasions.  To prevent confusion, parents are urged to make 
necessary arrangements for their children.

Unless employees are notified that their work schedule is changed because of 
adverse weather or emergency conditions, it is expected that all employees will 
work according to the terms of their contract.

PROCEDURES FOR EMERGENCY CLOSINGS

The Superintendent or his designee shall be responsible for the decision to 
close schools due to inclement weather or other emergencies.

When it is necessary to close school for any emergencies the Principal will be 
notified and bus drivers contacted.  When possible, the Instant Alert System will 
be activated to communicate emergency closing information to staff members, 
parents/guardians, and students.  Additionally, the television channels and 
radio stations listed below will be asked to announce the time of school closing.  
Special circumstances such as extracurricular activities, interscholastic athletic 
contests, team practices and field trips will be addressed on a case-by-case 
basis, taking into account the factors involved in the closing.

In preparing for an emergency closing of school, approximately one (1) hour 
should be planned.

The following radio and television stations shall be asked to announce school 
closings for Middlesex County Public Schools.

Television Stations	 Radio Stations
Channel 3-WTKR		 Gloucester	    	 WXGM 99.1
Channel 6-WTVR		 Kilmarnock	               	 WKWI (BAY) 101.7
Channel 8-WRIC		  Tappahannock            	 WRAR 105.5
Channel 10-WAVY	 Warsaw	               		  WNNT 107.5
Channel 12-WWBT	 Richmond (Cox Radio) 	 K-95 103.7
			   Urbanna	               	 Surf – 92.3
			                                              	 Windy – 104.9
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The following are CODES that will be used in conjunction with the 
announcements on television and radio.  The purposes of the codes are to (1) 
properly advise the extended (11 and 12 month) contract personnel and (2) to 
further advise teachers and others of a scheduled workday or in-service.

CODES

CODE 0:   NO PERSONNEL WILL REPORT TO WORK

CODE 1:   ALL ESSENTIAL PERSONNEL WILL REPORT TO WORK ON TIME

CODE 2:   ALL ESSENTIAL PERSONNEL WILL REPORT TO WORK BY 11:00 AM

CODE 3:    ALL PERSONNEL, INCLUDING TEACHERS AND OTHER RESOURCE 
PERSONNEL, WILL REPORT TO SCHOOLS FOR IN-SERVICE TRAINING OR OTHER 
WORK ACTIVITIES BY 10:00 AM

ESSENTIAL PERSONNEL INCLUDES ALL 11 AND 12 MONTH EMPLOYEES, 
UNLESS NOTIFIED OTHERWISE BY YOUR DIRECT SUPERVISOR

HEALTH SERVICES 

School clinics are staffed by registered nurses, licensed practical nurses or 
trained aides.

Head Lice
Consistent with the Virginia School Health Code (Code of Virginia §22.1-272), 
students identified with head lice will not be allowed to remain at school and 
will not be readmitted to school until they have been treated and are free of all 
evidence of head lice and nits, as determined by school clinic personnel.

Illnesses/Accidents
Students with infectious or contagious conditions such as conjunctivitis (pink 
eye), impetigo, head lice, ringworm or scabies may be sent home until treatment 
is initiated.  The Virginia Department of Health guidelines are followed by the 
school nurse regarding communicable diseases.  Your child may be sent home, or 
asked to remain at home, if any of the following signs or symptoms are present:  
fever of 100ºF or more, vomiting, repeated diarrhea, inflamed or draining eyes/
ears, persistent cough/sore throat, skin eruptions/draining sores.  If you know 
your student is ill, please keep them at home.  Working together, the spread 
of illnesses can be minimized. 

If a student has an accident or becomes ill during the school day, clinic staff 
will assess their condition and provide appropriate care.  The parents will be 
contacted immediately if they need to go home or need further treatment.  
In case of emergencies, clinic staff will provide care until the student can be 
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transported to a hospital. It is important that clinic staff be made aware of 
current telephone numbers, emergency contacts, changes in health status 
and student medications, and that emergency contacts live locally.

Immunizations
Certain prescribed immunizations are required for a child to enroll or attend 
public school in Virginia.  Parents and/or guardians are responsible for providing 
that all required immunizations are current, or a medical or religious exemption 
has been obtained.  These include the required doses of DTaP (diphtheria, 
tetanus, pertussis), Polio, Hepatitis B, MMR (measles, mumps, rubella), and 
Varicella (chicken pox).  Additionally, a booster dose of pertussis-containing 
vaccine (Tdap) is required for students entering the sixth grade unless the 
student has had a tetanus-containing vaccine within the last five years or 
has a medical or religious exemption.  Effective October 1, 2008, a complete 
series of 3 doses of HPV vaccine is required for females.  The first dose shall be 
administered before the child enters the 6th grade. 

Medication
Parents should try to schedule medication including over-the-counter 
medication, before and after school. However, if a student has to take medicine 
during the school day, it must be brought to the school by the parent/
guardian in the original container with the prescription label intact.  It will 
not be accepted unless in its original container.  Over-the-counter medication 
needed during school hours must be in the original, sealed, unused container.  
Medication is to be left in the clinic.  Responsible secondary students may bring 
medication to school but must deliver the medication to the school clinic at 
the beginning of the day.  A signed parental MCPS medication permission form 
must be completed for medication to be given at the school.  The medication 
will be administered as directed per the container label.  The above procedures 
are designed to help ensure that students receive the appropriate medication 
and dosage.  Cough drops are discouraged at school.  Should you have any 
questions or concerns, please contact your child’s school clinic directly.

Notice of Student Screening
All students (Kindergarten through grade 12) enrolling in a Virginia public 
school for the first time shall be screened by school health personnel in the 
areas of vision and hearing within 60 business days from the day of initial 
enrollment.  Additionally, the vision and hearing of all students in grades 3, 7 
and 10 shall be screened during the school year.  Students in grades 5, 7 and 
9 will be screened for Scoliosis.  Scoliosis informational letters are sent home 
to parents of 6th, 8th and 10th grade students.  Parents will be notified if their 
child fails any of the abovementioned screenings. (Code of Virginia §22.1-273)
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HOMELESS CHILDREN & YOUTH

The McKinney-Vento Act of 2001 ensures that homeless students have access 
to the same, free, appropriate public education provided to other children and 
youth. Students identified as homeless will be enrolled in Middlesex County 
Public Schools and assistance in obtaining registration documents will be 
provided.  Services for homeless students may include transportation to their 
school of origin or to the school in the district in which they live as well as 
referral to local service agencies.

INSTANT ALERT

Middlesex County Public Schools currently utilizes an emergency notification 
and communication service designed specifically for schools.   Honeywell Instant 
Alert provides school officials the means to deliver a clear concise message 
to all parents and staff members simultaneously.  Messages are delivered via 
e-mail, telephone, and text messaging.  Please visit our website (http://www.
mcps.k12.va.us) or contact your child’s school for additional information or to 
establish and/or update your account.	

MOMENT OF SILENCE

The Middlesex County School Board recognizes that a moment 
of silence before each school day helps prepare students and 
staff for their respective work or school days.  Therefore, each 
school shall observe a moment of silence at the beginning of 
the school day.

The teacher responsible for each class shall make sure that 
each student (1) remains seated and (2) does not interrupt or 
distract other students during the moment of silence.

Code of Virginia, 1950, as amended §22.1-203

NONDISCRIMINATION STATEMENT

The Middlesex County Public School division does not discriminate on the basis 
of race, color, national origin, sex, disability or age in employment or provision 
of programs, services or activities. Reasonable accommodation will be provided 
upon request for individuals with disabilities.  The following person has been 
designated to handle inquiries regarding the non-discrimination policies:
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Rosalin E. Ball, 
Director of Exceptional Education and Federal Programs
2911 General Puller Hwy.
Saluda, VA 23149
Telephone:  (804) 758-2277

NUTRITIONAL SERVICES

Each Middlesex County school participates in the National School Lunch and 
Breakfast Program in order to serve nutritious meals to students at the least 
possible cost.  Menus, which meet the Dietary Guidelines for Americans, are 
provided to each student at the beginning of each month and are on our 
website.

Free or Reduced Price meals are provided for eligible students according to 
Department of Agriculture regulations.  If you qualify, your child/children is/are 
eligible for both breakfast and lunch meals.  Information and application forms 
to determine eligibility for these benefits are available at each school or from 
the Middlesex County Food Service Office (758-2551).  For your convenience, 
meals may be purchased on a daily, weekly, or monthly basis from each school 
cafeteria.  

Middlesex County Public Schools now offers parents the option to pay for their 
child’s breakfast, lunch or snacks online.   This service is being offered through 
Café Prepay at www.cafeprepay.com .   They will accept payment using Visa, 
MasterCard, Discover or American Express.  This service also provides parents 
access to their child’s account balance and participation in the school system’s 
food service program.   

2011-2012 Meal Prices

                  				    Breakfast	             Lunch
Middlesex Elementary School		  $1.30		  $1.80
St. Clare Walker Middle School		  $1.30		  $2.05
Middlesex High School			   $1.30		  $2.05
Reduced				    $0.30		  $0.40
Adult					     $1.75		  $2.75

(Milk Price $0.50)

PLEDGE OF ALLEGIANCE TO
THE AMERICAN FLAG

“I pledge allegiance to the flag of the United States of America, and to the republic, 
for which it stands, one nation, under God, indivisible, with liberty and justice for 
all.”
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Section 22.1-202 of the Code of Virginia addresses instruction in the history and 
principles of flags of the United States and Virginia, the Pledge of Allegiance to 
the American flag, and guidelines to be developed by the Board of Education.  
The section mandates the following:

1.  	 Instruction in the history and principles of the flag of the United States 
and flag of the Commonwealth shall be given in one or more grades 
in every school division.  The instruction shall include the Pledge 
of Allegiance and the appropriate etiquette and conventions for 
respecting the dignity and appropriate display of such flags.

2.  	 School Boards must require daily recitation of the Pledge of Allegiance 
in every classroom.

3.  	 All students are required to learn the Pledge of Allegiance and to 
demonstrate such knowledge.

4. 	  School Boards must ensure that an American flag is in place in each 
classroom of the respective school division.

5.  	 School Boards must determine the appropriate time during the school 
day for the recitation of the Pledge.

6.  	 School Boards must provide appropriate accommodations for students 
who are unable to comply with these procedures due to disability.

7.  	 School Boards must apply their codes of conduct to disruptive behavior 
during the recitation of the Pledge in the same manner as provided for 
other circumstances of similar behavior.

8.  	 Students must both stand and recite the Pledge, while facing the flag, 
with their right hands over their hearts, or in an appropriate salute if in 
uniform.  No student can be compelled to recite the Pledge if he/she 
or his/her parent or legal guardian objects on religious, philosophical, 
or other grounds.

9.  	 Students who are exempt from reciting the Pledge must remain 
quietly standing or sitting at their desks while others recite the Pledge, 
not making any display that disrupts or distracts others while reciting 
the Pledge.

10.  The Office of the Attorney General must intervene on behalf of local 
School Boards and provide legal defense of these provisions.

11.  	The Board of Education, in consultation with the Office of the Attorney 
General, must develop guidelines on constitutional rights and 
restrictions relating to the Pledge in the public schools.1

In our schools our teachers strive to inculcate the students with the history and 
meaning of the thirty-one (31) words in the Pledge 
of Allegiance.  The Pledge helps build the feeling of 
community, citizenship and civic pride our students 
share.  Our social studies curriculum includes 
material on governmental symbols at the local, state 
and federal levels.
1Board of Ed Guidelines Adopted 7/26/01
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NOTIFICATION OF RIGHTS UNDER THE PROTECTION OF THE 
PUPIL RIGHTS AMENDMENT (PPRA)

Parental consent must be obtained for a child to participate in any student 
survey, analysis or evaluation that concerns one or more of the eight areas of 
protected information surveys.  Parents must also consent to the collection, 
disclosure or use of student information for marketing purposes and certain 
physical exams and screenings.

The eight areas of protected information surveys are:
• political affiliations or beliefs;
• mental or psychological problems;
• sex behavior or attitudes;
• illegal, anti-social, self-incriminating or demeaning behavior;
• critical appraisals of others;
• illegally recognized privileged relationships;
• religious practices, affiliations or beliefs;
• and income other than required by law.

Parents/guardians and eligible students have the right to be notified of, to 
inspect, and to opt out of participation in any of the above surveys, analyses, 
or evaluations as well as any survey that is sponsored/funded by sources other 
than the U.S. Department of Education.

Section 504 of the Rehabilitation Act of 1973
Services for students who have been determined eligible under Section 504 of 
the Rehabilitation Act of 1973 are available in each school.  Contact the building 
Principal for information and referral procedures.

SCHOOL BOARD POLICY AND INFORMATION

A current copy of Middlesex County School Board’s Policies listed in Va. Code 
§ 22.1-253.13:7 is available online and in the Middlesex County Public Schools 
Central Office.  Members of the School Board and their information is listed 
on our website.  The School Board meets on the 2nd Monday of each month at 
7:00 p.m. in the Historic Courthouse.  Agendas and minutes of the meetings are 
also located on our website.  When it is necessary to call a special meeting, the 
media is notified of the date, time and location.

SEX OFFENDER REGISTRY NOTIFICATION

Middlesex County Public Schools recognizes the danger sex offenders pose 
to student safety.  Therefore, to protect students while they travel to and 
from school, attend school, or are at school-related activities, each school in 
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Middlesex County shall request electronic notification of the registration or 
re-registration of any sex offender in the same or contiguous zip codes as 
the school. Such requests and notifications shall be made according to the 
procedure established by the Virginia Department of State Police.  Additional 
information can be found in School Board Policy KN.

TRANSPORTATION

The Middlesex County School Board recognizes that pupil transportation is a 
privilege, not a right, and the board reserves the authority to require students 
to follow standards that help to ensure the safety of all concerned.  Regulations 
have been developed governing student conduct while on school buses and in 
loading and unloading areas.  Students may be videotaped and/or audiotaped 
at any time on the school bus.

1. 	 The bus driver is responsible for the safety of all passengers.  Students 
must follow instructions given by the driver.

2.  	 Students must not disturb the bus drivers while they are driving.  
Student  expectations follow:
a. 	 Students shall remain seated and not change seats.
b. 	 Students shall remain seated while the bus is in motion.
c. 	 Students shall keep voices at a reasonable level; no shouting or 

whistling.
d. 	 Rough-housing, pushing, shoving, fighting, throwing items, or 

hazing are unacceptable behaviors.
e. 	 Students shall get on and off the bus in an orderly manner.
f. 	 Students shall keep body parts inside the bus at all 	 times.
g.	 Students are expected to be at the bus stop five minutes prior to 

scheduled pick-up times.  Schedules shall be adhered to as often 
as possible.

3.  	 If it is necessary for a student to change buses at a school other than 
his/her own, he/she is subject to the necessary rules, regulations and 
procedures outlined by the Principal of that school.

4.  	 Use and/or possession of drugs, alcohol, drug paraphernalia, tobacco, 
or imitation tobacco products are prohibited on the school bus or 
loading areas.

5.  	 Any student whose actions endanger the life or welfare of another 
passenger will be subject to disciplinary action.

6.  	 Once a student has boarded the bus, he/she will not be allowed to 
exit from the bus until arrival at school, home or the designated stop 
as indicated by a bus permit.
Once a student has disembarked from the bus, he/she shall not be 
permitted to re-board the bus.

7.  	 Safety practices established by the State Board of Education or the 
Middlesex County School Board relative to school bus transportation 
will be binding on all students and employees.  Violations of these 
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rules may result in suspension of bus privileges.
8.  	 Verbal abuse directed toward bus drivers will not be tolerated.
9.  	 Violations of these rules may result in the following actions:

a.    Warnings
b.    Parent Conferences
c.    Short-term loss of bus privileges
d.    Long-term loss of bus privileges
e.    Reimbursement for damages
f.     Removal from the bus for the remainder of the school year
g.    Civil or criminal prosecution

School Bus Dispatcher
758-2351 

LOCAL SOURCES OF INFORMATION

Health Department					     758-2381
Sheriff‘s Office						      758-2779
Social Services Department				    758-2348
Juvenile/Domestic Relations Court			   693-4850
Urbanna Library					     758-5717
Deltaville Library					     776-7362
Head Start Center (800)					     241-6143
Rappahannock Comm. College				    758-6700
Middlesex Parks & Recreation				    758-0057
Middlesex County Museum				    758-3663

Our friendly transportation shop crew:
Tony, Billie, and Bruce
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FAMILY LIFE EDUCATION

The Middlesex County School Board approves the inclusion of family life 
education (FLE) in the curriculum.  Instruction is organized and maintained 
under the FLE standards of learning objectives developed by the Virginia 
Department of Education.  All materials used in instruction are approved by 
the Superintendent or his/her designee.  No materials relating to FLE will be 
available to students through the school media centers unless the School 
Board has approved these materials.  Portions of the FLE program which deal 
exclusively with human sexuality may be conducted in separate sessions for 
boys and girls.  Parents who do not want their children to participate in all or 
part of the FLE program may opt-out.  Parents and guardians have the right to 
review family life curricula used in the program.  For more information, parents 
may contact the schools or School Board office at (804) 758-2277.  Additional 
information may also be obtained from the Virginia Department of Education 
website:  www.doe.virginia.gov/VDOE/studentsrvcs/familylife.shtml

School Board Policy:  IGAH, adopted 9/1/96, amended 9/20/04; 8/10/09;7/18/11 
Legal References:  Code of Virginia, 1950, as amended, sections 22.1-207.1, 22.1-
207.2, 8VAC 20-131-170

GIFTED EDUCATION 

Gifted children learn faster and with greater emphasis on concepts and abstract 
thought.  They need appropriate interactions and flexible pacing to explore 
knowledge in depth.  They deserve an opportunity to explore learning, master 
content and develop capabilities to maximize their potential.  Our program 
for gifted learners called the Pupil Enrichment Program (PEP) includes the 
following service options:

•	 Differentiated Classroom Instruction
•	 Accelerated Learning
•	 Tiered Lessons/Compacting
•	 Chesapeake Bay Governor’s School
•	 Virtual AP Classroom-Early College Scholars Program
•	 Dual Enrollment Classes
•	 Foreign Language Academies
•	 Junior Great Books Program
•	 After-school Enrichment
•	 Odyssey of the Mind
•	 First Lego League
•	 CTY Talent Search
•	 Chess Instruction
•	 Knowledge Master Open
•	 Academic Challenge Team
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•	 Great Computer Challenge
•	 Visual Arts Program (10-12)
•	 National Geography Bee
•	 Summer Regional Governor’s School
•	 Summer Residential Governor’s School

Referrals to the program can come from parents, staff, and/or members of the 
community and are welcome at any time.  Please contact your school guidance 
counselor for more information about a referral.   For more information about 
our Local Plan for Gifted Education 2005-2010 see our website on the MCPS 
homepage or contact our Coordinator for Gifted Education, Katherine Lanier 
at (804) 758-2496.

GRADING PRACTICES 

Students PK-12 will be evaluated on academic progress. Interim progress reports 
will be issued after four and one-half (4.5) weeks of each nine-week (9) quarter 
for students in grades K-8.  High School students will receive interim reports 
2.5 weeks into each quarterly grading period.   Report cards will be issued after 
each nine weeks of school for elementary and middle school students and at 
the end of each quarterly grading period for high school students.

For K-1, students’ progress will be reported with:

Satisfactory
Progressing
Needs Improvement 
Unsatisfactory 

For Grades 2-12, students’ progress will be reported with A, B, C, D, and F, with 
each letter defined as follows: 

1.	  An “A” indicates that the student consistently does excellent work with 
skill and thoroughness; 

2. 	 A “B” indicates that the student’s work is above average and frequently 
approaches excellence; 

3. 	 A “C” indicates that the student does average work and is making 
satisfactory progress with constant direction from the teacher; 

4. 	 A “D” indicates that the student’s performance consistently falls below 
the average level; and 

5. 	 An “F” indicates that the student’s work falls below a level acceptable 
for the grade and is unsatisfactory. 

The following scale will apply in all Middlesex County Public Schools for 
determining letter grades and for recording daily classroom grades: 
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90-100 Grade A 
80-89   Grade B 
70-79   Grade C 
60-69   Grade D 
  0-59   Grade F

Teachers should have a minimum of 9 grades to average (per subject) for each 
nine week/quarterly grading period.

Administrators and faculties at each school will write standard procedures for 
weighting of grades. These written practices are to be shared with students 
and parents. The standard practices will address all the components of a 
grade, including, but not limited to homework, projects, grade averages, oral 
presentations, daily performances, quizzes, tests, and exams. 

GRADUATION REQUIREMENTS
(See Virginia Department of Education’s Link http://www.doe.virginia.gov/)

In addition to the verified credits listed below, each diploma type has other 
specific requirements such as: a personal finance course; elective course 
requirements, etc.  To find the full description of the requirements for each 
diploma type please go to the following web address:  
http://www.doe.virginia.gov/instruction/graduation/index.shtml

Advanced Studies Diploma
The requirements to earn this diploma are the most rigorous of all those 
conferred upon students in Virginia.  Those students who entered the ninth 
grade 2011-2012 and beyond must earn 26 standard credits, of which at least 
9 must be verified.  The verified credits must include the following: English – 2; 
Mathematics – 2; Science – 2; History/Social Science – 2; and student selected 
– 1.

Standard Diploma
Requirements to earn this diploma are based upon the year a student entered 
the ninth grade for the first time.  Those who entered in the 2011-2012 school 
year and beyond must earn 22 standard credits, of which 6 must be verified by 
passing certain courses and the associated SOL or approved substitute tests.  
Of the 6 verified credits 2 must be in English and are typically satisfied in the 
11th grade by students passing the English: RLR and English writing SOL’s.  The 
remaining verified credit may be selected by the student.  They must also earn 
a verified credit in mathematics at the level of Algebra (typically Algebra I), 1 in 
science and 1 in history/social studies.  The remaining verified credit is student 
selected. 

Modified Standard Diploma
This diploma is intended for students with disabilities who are not likely to 
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meet the credit requirements of a Standard Diploma.  Eligibility is determined 
by the student’s IEP team and is not normally made until after promotion to 
the ninth grade.  Students in this program must have written consent of their 
parents or legal guardians.

Students must be allowed to pursue the Standard or Advanced Studies 
Diplomas at anytime throughout the students’ high school career and may not 
be excluded from courses or tests required to earn either of these diplomas.  
Additionally, students  pursuing this diploma must demonstrate literacy and 
numeracy competency by earning a passing score on the Grade 8 English: 
Reading Standards of Learning (SOL) test and the Grade 8 Mathematics SOL 
test. This diploma requires students to earn 20 standard credits.

Sequential Electives
At least 2 sequential electives are required for the Modified Standard and 
Standard Diplomas.  These electives may come from any discipline as long as 
they are not specifically required for graduation.

GUIDANCE COUNSELING SERVICES

MCPS Guidance Counselors provide the following types of counseling 
services:

•	 Academic guidance which assists students and their parents to 
acquire knowledge of the curricula choices available to students, to 
plan a program of studies, to arrange and interpret academic testing, 
and to seek post-secondary academic opportunities. 

•	 Career guidance which helps students to acquire information and 
plan action about work, jobs, apprenticeships, and post-secondary 
educational and career opportunities. 

•	 Personal/social counseling which assists a student to develop an 
understanding of themselves, the rights and needs of others, how to 
resolve conflict and to define individual goals, reflecting their interests, 
abilities and aptitudes.

Parents may review materials to be used in guidance and counseling programs 
at their child’s school, and information about the procedures by which parents 
may limit their child’s participation in such programs by contacting the 
guidance counselor at the school their child attends. 

Parents, as well as students, should remain in consultation with the high school 
guidance team to ensure all requirements are being met for the particular 
diploma being sought by students as they prepare themselves for higher 
education or entry into the general workforce.
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Middlesex High School
Students With Last Name A-J

Mrs. Anne Baltrusaitis
Students With Last Name K-Z

Mrs. Kathy Page
St. Clare Walker Middle School

Ms. Melanie Sheets
Middlesex Elementary School

Mrs. Amy Stamm

HOMEWORK
 
The purpose of homework is to expand and enrich the material taught in the 
classroom, provide practice for those skills which have been taught, promote 
creativity, responsibility, and independence, and to help to develop good work 
and study habits.  Assignments will be made taking into consideration the 
resources generally found in the home.

Homework can provide an essential communication link between the school 
and the home. One measure of a program or course is the quality of the work 
done at home by the student. A strong home-school partnership, with many 
lasting benefits for the individual student and his/her family, can be greatly 
enhanced by a sound program of homework. The Middlesex County School 
Board encourages homework as a vital component of the total educational 
program.  

Guidelines for homework include: 
1. 	 Homework should be assigned after introduction and thorough 

explanation of the skills necessary to successfully complete the 
assignment. 

2. 	 Homework should be assigned in such a manner that it will be clearly 
understood by all students. 

3. 	 Homework should serve a valid purpose and be closely related to 
classroom activities. 

4. 	 A student’s access to resource materials should be considered when 
making assignments. 

5. 	 Homework should be evaluated promptly and returned to the 
student. Appropriate rewards should be given to those students who 
successfully complete assigned work. Effort and competency should 
be recognized and rewarded. 

6. 	 Teachers should seek to determine the cause(s) if a student regularly 
fails to complete assigned work. Teachers should not avoid giving 
homework because they believe students will not do the work. 

7.  	 Excessive homework, like the absence of homework, should be 
avoided. 

8.  	 Homework should not be used for disciplinary purposes. 
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9. 	 Teachers and administrators should take appropriate steps to 
communicate with parents regarding the division’s homework policy 
and to solicit their support. 

Hints on Homework
*Provide a suitable place for studying.
*Respect the student’s right to a quiet, orderly environment.
*Permit the student some free time between school and homework.
*Set specific times to start and avoid lengthy settings.
*Listen, show interest, and give support, but AVOID doing the assignment 
yourself.
*Communicate regularly with your child’s teacher.
*Encourage your child to take part in family conversations.
*Stress the importance of an education and provide a positive home 
environment that  will encourage learning.
*Monitor your child’s completion of homework and check to make sure that 
the homework is with his/her belongings that will be returning to school the 
next  school day.  (A bookbag helps to keep things organized.)

PROMOTION/RETENTION POLICY

The following paragraphs are your annual notification of the Promotion/
Retention Policy in Middlesex County.  Decisions regarding promotion and 
retention in grades PK-12 will be evaluated carefully.  The decision to promote, 
or retain a student will be based on a set of multiple criteria including academic 
performance, prior retentions, attendance, Standards of Learning test scores, 
developmental needs, and the teacher’s recommendations.

Student promotion will be based on each student learning the relevant grade 
level/subject matter.  Students will not be excluded from membership in a 
grade, or participation in a course, in which SOL tests are administered.  A copy 
of Middlesex County’s promotion/retention policy will be given to each student 
annually at the beginning of the school year.

Promotion or retention of a child should be based on the teacher’s and 
Principal’s assessment of what best serves the educational welfare of the 
child.  This assessment is based on criteria and guidelines established by the 
Virginia Department of Education Office of Accreditation pursuant to Code 20-
131-30. For grades in which the Standards of Learning (SOL) tests are given, 
achievement of a passing score on the SOL tests will be considered in promotion 
and retention.  All students who take the SOL tests and are not successful shall 
be included in the SOL remediation process.  Although many factors should 
be considered when making the decision, the responsibility and authority for 
making the placement of the child belongs to the school, not to the parents.  
Parents should be informed by the end of first semester of the possibility 
that placement will result in the retention of the child.  This information will 
be conveyed to the parents through a conference and in writing.  If, after final 
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placement has been made, circumstances indicate a change in the pupil’s 
status is warranted, the individual responsible for the change will sign or initial 
the appropriate records.  Requests for a clarification of decisions regarding 
retention should be addressed to the Principal. 

SPECIAL EDUCATION

In accordance with the Individuals with Disabilities Education Improvement 
Act (IDEIA), special education and related services are provided at no cost to 
eligible students with disabilities aged 2 through 21.  A multidisciplinary team, 
including the parents, guardians and/or the student, determines eligibility for 
services based on evaluations conducted by the school division and appropriate 
outside agencies.

Disabilities include autism, deaf-blindness, developmental delay, hearing 
impairment including deafness, mental retardation, multiple disabilities, 
orthopedic impairment, other health impairment, emotional disturbance, 
severe disability, specific learning disability, speech or language impairment, 
traumatic brain injury, or visual impairment including blindness.

If your child was identified for special education in another locality or another 
state, please provide the school with that information either upon enrollment 
or as soon as possible.  For more information about special education and 
the services provided, contact either your school Principal or the Director of 
Exceptional Education and Federal Programs (Rosalin E. Ball – 804-758-2277).  
To make a referral for special education consideration, please contact your 
school Principal.

The Early Childhood Special Education Preschool Program
The Early Childhood Special Education Program (ECSE) is Part B of IDEIA in 
Virginia and provides services for children from age two to Kindergarten age 
who qualify according to state and federal law.  The ECSE Program provides 
early intervention services for children who have delayed functioning; manifest 
atypical development or behavior; or have behavioral disorders that interfere 
with the acquisition of developmental skills. Preschoolers may be found 
eligible for ECSE services under one or more of the 14 disability categories 
which are defined in federal and state regulations.  The goals, settings, and 
related services that are needed to assist identified children’s development are 
individualized. School personnel working collaboratively with the child’s family 
develop an individualized plan with goals and objectives to meet the child’s 
developmental needs.

Special Education Advisory Committee
The Special Education Advisory Committee advises and assists Middlesex 
County Public Schools in various aspects related to special education services.  
Regularly scheduled meetings are posted on the school division web site and 
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the schools notify their parents about these meetings.  Parents are encouraged 
to attend these meetings and to share information on issues and concerns 
regarding special education in Middlesex County.  Each meeting includes a 
public comment period.  For information about this committee, contact Rosalin 
E. Ball, Director of Exceptional Education at 758-2277 or contact one of the 
committee members.

TESTING AND ASSESSMENT

Standards of Learning
By emphasizing the Virginia Standards of Learning throughout the instructional 
process, Middlesex County provides its students with a sound instructional 
program and prepares them for state-mandated SOL testing.  SOL tests are un-
timed. In elementary and middle schools, students take the following SOL tests: 
English (Reading & Writing), History/Social Science, Math and Science. End-of-
Course SOL tests are given to students enrolled in the following subjects taken 
for high school credit: English: Reading & Writing (two tests given in grade 11 
cover English 9-11 SOLs), Algebra I, Algebra II, Geometry, World History I, World 
History II,  VA/U.S. History, Earth Science, Biology and Chemistry.  All students 
are required to earn 6 Verified Credits to be eligible for a Standard or 9 Verified 
Credits for an Advanced Studies high school diploma. Verified Credits for 
graduation are awarded for a course when the student earns a standard unit of 
credit and achieves a passing score on the required End-of-Course SOL tests or 
state-approved substitute tests (see graduation requirements below).

Intervention plans are available for students who do not achieve a pass/proficient 
rating on SOL tests.  Test accommodations may be provided for identified 
students with disabilities as documented in an Individualized Education 
Program (IEP) or 504 Management Plan and as appropriate.  Students identified 
as Limited English Proficient (LEP) are also eligible for test accommodations 
as described in their LEP Plan.  Students and families are strongly encouraged 
to speak with the guidance staff at their school for information about fees, 
schedules, deadlines and related topics.  More specific information for SOL tests 
is available on-line at http://www.pen.k12.va.us/go/VDOE/ and www.pen.k12.
va.us/2plus4/index.shtml. 

Stanford English Language Proficiency (SELP)
In accordance with the requirements of the No Child Left Behind Act (NCLB), 
Limited English Proficient (LEP) students in grades PK-12 must participate in 
SELP testing.  The SELP test assesses speaking, listening, reading and writing 
skills of LEP students.

Diagnostic Assessments:  The IOWA Test of Basic Skills (IOWA) and the 
Cognitive Abilities Test (CogAT)
These assessments will be administered in the Fall of each school year.  The IOWA 
is a diagnostic tool administered to students in grades 1 through 8 to measure 
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achievement in key academic areas and provide data to create interventions 
and drive the curriculum.  The CogAT which measures student learned Verbal, 
Quantitative and Nonverbal abilities will be administered to students in grades 
1, 3, 5 and 8.

College Entrance Examinations: Scholastic Aptitude
Test (SAT) I: Reasoning Test, SAT II: Subject Test, and American College Test 
(ACT)
Most degree-granting colleges require an admission examination of some 
kind, as  specified in their bulletins or catalogs.  Most colleges and sponsors 
of financial aid programs ask students to take either the ACT or the College 
Entrance Examination Board Tests (CEEB).  The fall dates of either program 
are recommended for seniors. The spring dates are recommended for juniors 
who plan to apply under an early decision plan or to military academies.  
Information regarding college entrance examinations are located in the high 
school guidance office.

Armed Services Vocational Aptitude Test Battery
(ASVAB)
This test is primarily for juniors and seniors.  It measures aptitude in various 
vocational areas to provide assistance in determining possible life-long work-
study goals.  Results provide an opportunity to view military service as a 
potential career option while examining alternative civilian options.  The test’s 
scores are combined to form five aptitude job clusters.  The job reference guide 
lists civilian job categories and military job specialties for which one of the five 
aptitudes is most relevant.  Information regarding the ASVAB are located in 
high school guidance offices.
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MIDDLESEX COUNTY PUBLIC SCHOOLS

STUDENT CODE OF CONDUCT 
 

ADOPTED BY THE SCHOOL BOARD
JULY 18, 2011

INTRODUCTION

The document entitled Standards of Student Conduct is designed to define 
the basic rules and major expectations of students in the public schools of 
Middlesex County.  It is the responsibility of the Middlesex County School Board 
to adopt policy and of the administration to issue regulations establishing 
rules of conduct for student behavior in order to protect the health, safety, and 
welfare of its students.  This document aligns with the Student Conduct Policy 
Guidelines 2004 as adopted by the Virginia Board of Education on September 
22, 2004 (updated in 2005, 2006, 2008 and 2009) and Middlesex County Public 
Schools School Board Policy JFC-R. 

The following pages are your annual notification of the MCPS Standards of 
Student Conduct.  Each year, the Superintendent will issue a new copy of 
these Standards of Student Conduct and a list of possible corrective actions for 
violation of the Standards of Conduct.  The Standards of Student Conduct shall 
be sent to all parents/guardians within one calendar month of the opening 
of schools simultaneously with any other materials customarily distributed at 
that time.  A statement for the parent’s/guardian’s signature acknowledging 
the receipt of the Standards of Student Conduct is included in the back of the 
booklet and must be returned to the school immediately.  The statement shall 
also acknowledge the receipt of state law concerning parental assistance in 
maintaining discipline and order.  Parents/guardians shall be notified that by 
signing the statement of receipt, parent/guardians are not deemed to waive, 
but expressly reserve, their rights protected by the constitution or laws of the 
United States or Virginia.  Each school shall maintain records of the signed 
statements.   The school principal may request the student’s parent/guardian 
if both have legal custody to meet the principal or his/her designee to review 
the School Board’s Standards of Student Conduct and the parent’s or parents’ 
responsibility to participate with the school in disciplining the student and 
maintaining order, and to discuss improvement of the child’s behavior and 
educational progress. The administrator of the building should exercise 
reasonable judgment and consider the circumstances in determining the 
disciplinary action to be administered. 
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Purpose and Intent
The development, implementation, and enforcement of the student conduct 
policy is intended to ensure a safe, non-disruptive environment for effective 
teaching and learning.  Standards of student conduct are designed to protect 
the health, safety and welfare of students. 

It is the belief of the Middlesex County School Board that all students have the 
right to an environment that is safe, drug-free, and conducive to learning.  To 
that end, the student conduct policy sets forth standards for student conduct. 

The primary objectives of the standards of student conduct are (1) to provide 
standards and guidelines for student behavior; (2) to assist the student in 
becoming a responsible, productive, and self-disciplined citizen; and (3) to 
maintain a safe and orderly environment in the classroom and all other areas 
of the school. 

Roles and Responsibilities 
School board members, school personnel, parents/guardians, and students 
share the responsibility to create and maintain a school environment that is 
safe and conducive to learning.  It is the responsibility of the School Board to 
adopt policies and regulations. The Superintendent has responsibility to issue 
standards of student conduct including a list of corrective disciplinary actions 
for violation of the standards.  The school principal has the responsibility to 
enforce the student conduct standards using reasonable judgment. Each 
parent/guardian has a duty to assist the school in enforcing the standards of 
student conduct and compulsory school attendance.  Students are expected 
to attend school regularly and to demonstrate good citizenship, enjoying the 
rights and fulfilling responsibilities set forth in the student conduct standards. 

Removal of a Student from Class 
Teachers shall have the initial authority to remove a student from a class for 
disruptive behavior that interrupts or obstructs the learning environment, 
using the following criteria: 

1) 	 The removal of the student is necessary to restore a learning 
environment free from interruptions or obstructions caused by the 
student’s behavior. 

2) 	 The removal of the student occurs only after teacher or administrative 
interventions have failed to end the disruptive behavior.  However, 
nothing shall preclude the immediate removal of a student for 
behavior that might warrant suspension from school. 

3)	 The removal of a student is an appropriate response to student 
behavior that is a violation of the rules of conduct. 
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4) 	 Written notice of the student’s behavior and removal from class is 
given to the parent/guardian by the teacher/administrator. 

Procedures for Student Suspensions and Expulsions
When a student is sent to the principal or designee for any disciplinary action 
or conference concerning an incident, the steps below must be followed.  These 
guidelines for disciplinary action constitute a hearing for the student and 
represent the due process procedures that are required.
The Principal or designee:

1)	 Advises the student of the charge(s).
2) 	 Advises the student of the facts on which the charge(s) are based.
3) 	 Gives the student an opportunity to respond to the charge(s) and to 

provide his/her version.  The student is asked to give a written or verbal 
statement concerning the incident.

4) Provides written verification of the proposed disciplinary action 
(including a written statement of appeal procedures) to the parent.

5)	 Makes every effort to notify the student’s parent by telephone, if action 
is going to be taken immediately to suspend the student. 

6)	 Provides written notification of the action to the Superintendent 
within 24 hours of the incident.   

Students whose presence poses a continuing danger to persons or property 
or an ongoing threat of disruption may be removed from school immediately.  
The notice of charges, explanation of facts and opportunity to present his/her 
version of what occurred, shall be provided as soon as practical.

Suspensions for (10) Days or Less
The Code of Virginia gives the principal or designee the authority to make a 
determination, based on an investigation, that a student has violated a rule that 
may require a suspension of 10 days or less.  If a parent desires to appeal a 
suspension of 10 days or less, the appeal process begins in the school with the 
suspending administrator.

Written Request for Appeal
1.	 If the student is suspended by a principal’s designee, the appeal is to 

the building principal.  The parent/guardian must request in writing 
a review of the suspension decision within three (3) school days (the 
beginning suspension day begins the appeal counting) or the decision 
becomes final.

2.	 The principal will review the incident and within three (3) school days 
after receipt of the written request, report the decision in writing to 
the parent.
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Review by Superintendent
If the parent requests an appeal of the principal’s decision to suspend a 
student, the written request must be submitted within (3) school days of 
the principal’s decision or the decision becomes final.  A letter of appeal 
may be filed with the Superintendent within three days of the principal’s 
notice to the parent.  

1.	 Within three (3) school days after receipt of the notice of appeal, the 
Superintendent will review the actions taken by the principal/designee, 
and confirm or disapprove such action based on an examination of 
the record of the student’s behavior.

2.	 The decision of the superintendent shall be final according to these 
regulations governing short-term suspensions.

Long-term suspension or expulsion
1.	 When a principal decides to recommend long-term suspension or 

expulsion for a student he/she must immediately notify the student 
and parent that the student will be recommended for long-term 
suspension or expulsion.  

2.	 The student will be suspended 10 days by the principal.  The principal 
will immediately contact the Facilitator of the Disciplinary Review 
Panel.  In the case of a student receiving special education services, 
contact the Director of Exceptional Education and Federal Programs.  

3.	 The principal within 24 hours of the incident must provide written 
notice to the student and his parent of the proposed action and the 
reasons therefore and of the right to a hearing before an impartial 
panel.  The Facilitator of the Disciplinary Review Panel and the 
Superintendent will receive a copy of this notice within 24 hours of 
the incident. 

4.	 The parent shall also be notified of their right to an appeal of the 
decision of the Disciplinary Review Panel to the full School Board or to 
the School Board Review Committee.       

Review procedures for suspensions in excess of ten days and expulsions 
1.	 All students that are recommended for long term suspension or 

expulsion will have their long-term suspension or expulsion reviewed 
by the Middlesex County Disciplinary Review Panel.    

2.	 The review panel will be made up of Middlesex County School 
administrators.  The panel will be scheduled and facilitated by the 
Central Office School Social Worker.

3.	 The hearing will be held within ten (10) school days from the date of 
the written notice unless the student and/or parent(s)/guardian(s) 
ask for a continuance and the continuance is granted by the panel 
facilitator. 

4.	 At the hearing, the principal or his/her representative shall present 
any evidence the principal wishes in support of the principal’s 
recommendation.  Likewise, the student, his/her parent(s)/guardian(s), 
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or representative may present any evidence to support the student’s 
position.  

5.	 Witnesses should be kept outside of the hearing room until they are 
called.  Student witnesses must have written parental permission to 
participate and should be accompanied by a parent.                                                                                                 

6.	 It is important that the school administration get all the facts, evidence, 
and witnesses together.  Written statements including a detailed 
incident report, evidence, witness statements and factual information 
should be provided.  They should present a strong case (which could 
be subject to review by the School Board or through a due process 
hearing).   Student grades, attendance, and disciplinary records should 
be made readily available at the hearing by the principal.                                                                                                                            

7.	 The panel may either uphold the recommendation of the principal, 
either in whole or in part, or disapprove.  Additional recommendations 
may be made.  A majority vote of the panel shall be necessary for 
action.

8.	 The panel facilitator informs the Superintendent in writing of panel 
recommendations.  A copy of this letter is sent to parent, panel 
members, and the principal.

9.	 The Superintendent reviews the panel’s recommendation and makes a 
determination to uphold, deny, or modify the panel’s recommendations.  
The Superintendent must provide written notice to the student, 
parent(s)/guardian(s) of a suspension of more than 10 days.  The letter 
should specify the length of the suspension, information regarding 
the availability of community-based educational programs, alternative 
education programs, or intervention programs.  The letter should 
state the student’s eligibility to return to regular school attendance 
upon the expiration of the suspension or to attend an appropriate 
alternative education program approved by the school board during 
or upon the expiration of the suspension.

10.	 If the student, parent(s)/guardian(s) choose to appeal the decision 
of the Superintendent, then they must do so in writing to the 
Superintendent within 10 days of the date of the letter of notification 
of the Superintendent’s decision. Failure to file a written appeal within 
the specified time will constitute a waiver of the right to an appeal. 
The student will remain suspended pending the disposition of his/her 
appeal.

11.	 Upon a timely request for a hearing before the Middlesex County 
School Board, or the School Board Review Committee, which shall 
occur within (30) calendar days, the Superintendent shall notify the 
student and the parent of the time and place of the hearing.  

School Board Review Committee Hearings
1.	 The School Board Review Committee is a “committee of the School 

Board” and is composed of at least three school board members.  
2.	 The function of this committee is to act upon a principal’s 
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recommendation for long-term suspension if appealed or expulsion.  
The School Board Review Committee or School Board must affirm 
each expulsion regardless of whether the student has exercised his/
her right to appeal.

3.	 Parents of students charged with violations are notified of the hearing 
date and asked to confirm that they can attend the hearing.  If they do 
not confirm, the hearing may or may not be conducted.  The parent 
may request one postponement of the hearing date.  The principal of 
the school is expected to be present at the hearing, as is any school 
staff whose attendance is requested.  

4.	 Hearings of the School Board Review Committee are formal and 
important steps in the disciplinary process.  In order to protect the 
privacy of the students involved, the hearings are closed.  Parents may 
bring an attorney or other representative into a closed hearing and 
may bring others in support of the student.  Parents may request that 
a hearing be open.  An open hearing means that anyone may attend.  
Even when a hearing is declared open, the committee will deliberate 
in closed session.  The final determination of whether a hearing is open 
or closed will rest with the Chairman of the Committee.

5.	 Individuals participating in the hearing are subject to a security check.  
Admittance may be denied any person refusing to adhere with the 
Committee Chairman’s directions regarding security, conduct, or 
general operating procedures of the hearing committee.  No recording 
(audio or video), filming or photography is permitted during a School 
Board Review Committee hearing by parties other than the Board.

Expulsion for Weapons-Related Offense 
Any student determined to be in possession of or to have brought any 
prohibited weapon onto school property or to a school-sponsored activity 
shall be expelled for a period of not less than one year (365 days).  However, the 
School Board may determine, based on the facts of a particular case that special 
circumstances exist and another disciplinary action or term of expulsion is 
appropriate.  The Division Superintendent may conduct a review in such cases 
to determine whether a disciplinary action other than expulsion is appropriate, 
and recommend that action to the School Board for final determination Virginia 
Codes §22.1-277.07, §22.1-277.07:1.  

Expulsion for Drug-Related Offense 
Any student determined to have distributed or manufactured a controlled 
substance including anabolic steroids or prescription drugs, an imitation 
controlled drug, or other prohibited substance on school property or at a 
school-sponsored activity shall be expelled for a period of not less than one 
year.  However, the School Board may determine, based on the facts of a 
particular case that special circumstances exist and another disciplinary action 
or term of expulsion is appropriate.  The Division Superintendent may conduct 
a review in such cases to determine whether a disciplinary action other than 
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expulsion is appropriate, and recommend that action to the School Board for 
final determination Virginia Code §22.1-277.08.
Suspensions or Expulsions of Students with Disabilities
Suspensions and/or expulsions of students with disabilities will be in compliance 
with state and federal law.  

Admission of Students Suspended or Expelled from Another School Division 
A student who has been expelled or suspended for more than 30 days from 
attendance at school by a School Board or a private school, or for whom 
admission has been withdrawn by a private school, may be excluded from 
attendance for no more than one calendar year in the case of expulsion or 
withdrawal of admission, and in the case of suspension of more than 30 days, 
for not longer than the duration of such suspension. The school shall provide 
written notice to the student and his or her parent/guardian of the reasons for 
such possible exclusion and of the right to a hearing conducted by the Division 
Superintendent.  The student may not attend school until a review of the case 
is conducted by the Division Superintendent.  Exclusion shall be imposed 
upon a finding that the student presents a danger to the other students or 
staff members of the school division.  The decision to exclude the student 
shall be final unless altered by the school board after timely written petition.  
Upon the expiration of the exclusion, the student may petition the Division 
Superintendent for admission. 

Review and Revision of Standards of Student Conduct 
An annual evaluation of the Standards of Student Conduct will be conducted 
within a month of the close of school.  Revision, if necessary, will be completed 
prior to the opening of the next school year. 

Distribution of Standards of Student Conduct 
A copy of the Standards of Student Conduct will be issued to all students 
within one month of the opening of school.  All transfer students will be issued 
a copy of the Standards as a part of the registration process.  Principals will 
stress to all students that compliance with the Standards is mandatory.  The 
“Acknowledgment of Parent/guardian Responsibility” form must be signed by 
the parent/guardian and returned to the school. 

Each year, during the first week of school, all students will be provided a period 
of instruction on the contents of the Standards of Student Conduct.  This 
instruction will be followed by an assessment appropriate to the student’s 
grade level.

CONDUCT CODE VIOLATIONS 
AND CONSEQUENCES FOR OFFENSES

The consequences for offenses appear below within a range of level 1 to level 
4.  Consequences for offenses may include, but are not limited to, the following: 
student conferences, warning, parent contact, school conference with parent/
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guardian, confiscation, restitution, detention, loss of privilege to ride a school 
bus or hold a parking permit, social probation, loss of privilege to participate 
in extracurricular activities including academic clubs or athletics, court referral, 
alternatives to suspension, placement in alternative education, and expulsion.  
Repeat offenders will face the possibility of other disciplinary actions based on 
their individual disciplinary record.

Level   	 1  	 Conference 
Level 	 2  	 Intervention (Disciplinary action as determined by 			 
		  administrator) or alternative to Suspension (ATS)
Level 	 3  	 Short-Term Suspension from 1 to 10 days 
Level 	 4  	 Long-Term Suspension from 11-364 days, 				  

		  Alternative Education  Placement, or Expulsion           
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Statement on Self Defense 
Students are subject to disciplinary action for misconduct. Cases for which self 
defense is claimed must meet the following criteria: (1) the claimant must not 
have provoked or behaved in a manner to cause the incident; (2) the claimant 
must have had reasonable fear of danger or harm; and (3) the claimant used 
no more force than needed for protection from the threatened harm. Such 
incidents should be reported immediately to school officials. When claims of self 
defense have been established, the administrator shall: (1) allow the student to 
present this version of what occurred and (2) review circumstances and relevant 
information from others pertaining to the incident, including relationships 
and previous patterns of interaction among the students involved. Findings 
from the review of circumstances and other relevant information should be 
considered in determining appropriate corrective disciplinary action. Claims of 
self defense do not constitute a valid defense against possession or use of a 
weapon on school property or at any school-sponsored activity. Weapons are 
prohibited on school property and at school-sponsored events. 
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MIDDLESEX ELEMENTARY SCHOOL

MISSION STATEMENT

Middlesex Elementary School’s faculty and staff, in collaboration with 
parents and the community, are committed to providing a safe and 
nurturing environment in which each student may achieve his/her full 
potential and develop into a productive, responsible citizen in an ever-
changing global society.

Colt Creed: COLTS are Caring, On-Task, Learning, and Trustworthy.

PHILOSOPHY

We believe that each child is a unique individual in four basic areas of growth:  
social, emotional, physical, and mental.  The child is unique in terms of:

-Experience
-Physical growth
-Learning style
-Self esteem
-Social interaction

Through interaction of parents, teachers, and our children, the mission of 
Middlesex Elementary School is to promote the total educational development 
of our children with emphasis on each individual child.

It is our goal to encourage creativity and to develop our children’s individual 
talents, skills, and interests.  We hope to instill in every child, knowledge of basic 
human rights and responsibilities, so each child will be prepared to take his/her 
place in a democratic society as an independent and responsible citizen.

It is necessary, therefore, that we establish a successful consistent pattern in 
striving to:
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1.	 Give each child the opportunity to grow into a responsible, thinking 
adult and to share his/her creativity through school and community 
experiences.

2.	 Encourage each child to learn successfully, by taking pride in a job 
well done and discover the joy of learning in an atmosphere that will 
challenge him/her to search for, organize, and use knowledge and 
materials independently.

3.	 Help children understand and appreciate the many contributions 
made by people of different nationalities and ethnic groups in the 
development of our nation, culture, and society.  To assist them in 
being able to understand and respect each other’s differences.

4.	 Assist each child in discovering that with every freedom there is a 
responsibility.

5.	 Help each child instill in himself/herself a desire to develop a healthy 
body and mind.

6.	 Continue to improve communication between our children, parents, 
teachers, administration, support staff, and our community as it relates 
to our curriculum and student’s activities.

PARENTS AS PARTNERS

The administration, teachers, and staff at MES thank you in advance for 
your cooperation in assisting us to ensure that every aspect of your child’s 
educational needs are met.  Below are expectations we have of our parents and 
we appreciate your support.

1.	 The parent(s) will support the policies of the school and the requests 
or suggestions of their child’s teacher.

2.	 Please do not plan to pick up your child until dismissal time. We 
value the instructional day and do not want class time interrupted.  
Appointments should be scheduled outside of school hours whenever 
possible, or on early dismissal days and teacher workdays.

3.	 The parent will send his/her child to school on time with the necessary 
materials, i.e.; lunch money, paper, pencils, homework, bus notes, and 
signed school forms.

4.	 The parent will send a note to school if the child is tardy or absent, 
or if the child is physically unable to participate in physical education 
activities on any given day or week.

5.	 The parent will check with his/her child each night to make sure 
homework is being done and is in a specific area of the home for the 
child to bring back to school each day. 

6.	 The parent will work with his/her child in any areas of weakness and 
notify the teacher of any concerns or give suggestions to help his/her 
child progress successfully.

7.	 Each parent will attend conferences requested by the teacher. If he/
she is unable to attend the meeting, the parent will notify the office or 
the teacher of this at least one (1) day before the scheduled time or the 
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morning of the scheduled meeting. 
8.	 Each parent will report to the office upon arrival to the school for any 

reason.  The office will notify the teacher before the parent proceeds 
to the classroom. Parents will not be permitted to escort students to 
their classrooms.

9.	 Do stress the importance of your child bringing home all notes, papers, 
and school notices to you.  Respond promptly to all notes sent home.

10.	 Encourage your child to read to you every day. 
11.	 Help your child understand that he/she can’t always win nor always 

have his/her way. Encourage your child to be respectful to adults and 
peers and to maintain good sportsmanship during all activities.

12.	 Let the teacher know of any experiences that may hinder your child’s 
success in school. 

13.	 Support requests for emergency numbers and abide by procedures 
for administration of your child’s medication. Please promptly notify 
the office of ANY changes in your phone numbers.

14.	 Call MES before 2:00 p.m. at 758-2496 to inform the school of any 
changes to your child’s mode of transportation from school.

15.	 Praise your child for his/her academic growth and successes.
16.	 Help your child think of himself/herself as capable of solving 

problems.
17.	 MES is a smoke free facility.  Smoking is not permitted on any MCPS 

school property.  This includes field trips and special events.

VISITING OUR CAMPUS

All visitors are required to report to the office and sign in before going 
anywhere in our school.  Put your name and destination on the sheet that is 
on the office counter. You will be given a visitor’s I.D. badge or sticker to wear.  
Sign out before you exit the school or campus and return your badge. For 
safety concerns,   please adhere to these requirements.

PARKING

Neither parents nor teachers are allowed to park along the bus loop. If you drop 
your child off, please use the parent drop-off area in front of the main office.  
Buses unload from 7:55-8:20 a.m. and load from 3:10-3:30 p.m. “NO PARKING”, 
“Fire Lane”, “Handicapped Parking”, and specific staff spaces are posted where 
needed.  Please observe them.  NO STUDENTS ARE TO BE DROPPED OFF IN THE 
PARKING LOT, UNLESS YOU ARE ESCORTING THEM TO THE FRONT LOBBY. Please 
ONLY park in designated parking spaces.
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MORNING ARRIVAL PROCEDURE

•	 Students should NOT arrive or be dropped off before 8:00 a.m.  There 
is no adult on duty before 8:00 a.m. and students must be supervised.  
Front doors will NOT be unlocked until 7:55 a.m.

•	 Cars arriving to drop students off must enter the loop and stay to the 
left on the cones.

•	 Children must never be left on the sidewalk in front of the school 
unsupervised.  If no adult is on duty, you must remain with your 
child!

•	 When discharging your child or children from your vehicle, please 
make sure they exit from the right side of your car to ensure their 
safety.

•	 Additional staff will be on duty this year, so that students may be 
dropped off anywhere along the sidewalk in the front loop. Please 
assist us in making drop offs safe and efficient.

AFTERNOON DISMISSAL PROCEDURE

Please do not plan to pick up your child until dismissal time.  Schedule health 
appointments outside of the school day, whenever possible, to protect our 
instructional time.  Calling into a classroom to dismiss a child earlier than 3:10 
disrupts everyone in that room. 

If an appointment must be scheduled during the school day, send a note in the 
morning on that school day indicating the time and reason you will be picking 
up your child.  You will need to come to the office and sign out your student.  
If you plan to have someone other than a parent/legal guardian pick up your 
child, we will need advance notice and positive identification of the individual.  
Under no circumstances will a child be dismissed to someone without proof of 
identification when MES staff does not recognize the individual.

If it becomes necessary to pick up your child during the school day, please call 
the main office at 758-2496 as soon as possible.  The parent must come in and 
sign their child out and then the student will be called to come to the office for 
dismissal.

CAR RIDER POLICY

Parents of students that will be permanent riders must fill out a Car Rider 
Application obtainable in the office or register during Open House (unless an 
application is already on file from last year and there are no changes to that 
information.)  Each family is given a number that is exclusively theirs throughout 
their tenure at MES.  Permanent car riders are to be picked up on the gymnasium 
side of the building under the supervision of a staff member.  The pick-up line 
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starts at the satellite parking lot.  Please do not block the staff parking area 
at any time.  Car-riders will not be dismissed from the office area which 
helps reduce congestion and confusion at dismissal time.

If you have any additional questions, please do not hesitate to call our office 
for clarification.  Thank you for your cooperation in helping us keep your child 
safe!

EMERGENCY CARDS

It is very important that the school has an accurate and complete emergency 
card for each student.  Our office needs a reliable second phone number in 
case the school cannot reach you.  Please notify the school of any changes in 
your address or telephone number as they occur.  Put your 911 address on 
the emergency card.  After each grading period, we will send home a request 
to update your child’s emergency card.  If there is no change to your current 
address or contact phone numbers, let us know that as well.

GOOD CITIZENSHIP

At the end of each quarter, all teachers who work with your child will decide which 
students have been good citizens and who have demonstrated appropriate 
social skills for the previous quarter by using the following criteria:

1.	 Scholarship: Classroom accomplishments-doing his/her best
2.	 Character: Is honest; people trust him/her
3.	 Respect: Demonstrates respect for peers, teachers, staff,  others 

visiting our school, and the community
4.	 Courtesy: Is courteous, congenial, and friendly to all 
5.	 Responsibility: Assumes and initiates tasks for the betterment of 

everyone at school
6.	 Sportsmanship: Displays good sportsmanship in all activities

During each quarter, our teachers and staff will be watching your child’s 
performance and encouraging him/her to exhibit good character and 
citizenship traits.  Students who earn Good Citizenship for each quarter will be 
given an opportunity to gather with other students at MES to enjoy a special 
nine-week event sponsored by the ESD (Effective School-wide Discipline) team. 
They will also be given the opportunity to use their “Colt Cash” in the Colt Store.  
If your child fails to regularly meet the criteria mentioned above within any of 
his/her teacher’s classrooms and/or receives any office referrals, it will result in 
keeping him/her off the Good Citizenship List.  If unsatisfactory conduct is still 
displayed during any particular nine-week grading period, you will be notified.
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DISCIPLINE

The promotion of students’ social and emotional skills plays a critical role in 
improving their academic performance; therefore our role will be to improve 
upon our school-wide discipline plan. Social and emotional learning is the 
process through which children learn to recognize and manage emotions that 
allows them to make good decisions and to behave ethically and responsibly. 
At Middlesex Elementary School we expect our students to model their 
behavior according to the “Colt Creed”.  As Colt Kids, students promise to be:

Caring
On task
Learning
Trustworthy

Disciplinary incidents will be written as a “Conduct Report” and sent home 
for parents to review, discuss, sign, and return.  A staff member will call and 
inform you to expect the Conduct Report.  The third Conduct Report will result 
in after-school detention and the fourth incident of the same nature will result 
in a formal Office Referral being written with more severe consequences (in-
school suspension, out-of-school suspension, etc.) which becomes part of your 
child’s permanent record.  It is imperative that you discuss with your child the 
importance of good behavior, respect, and cooperation. 

Parents have the right to expect that their student’s school does everything 
possible to ensure a safe learning environment.  In an effort to maintain a safe 
school climate in which students are free from the threat of violence, we have 
a “no tolerance for violence” rule which means that no student will be allowed 
to resort to fighting for any reason on the way to school, while at school, on 
the way home from school, or at any school event.   Any student who settles a 
problem by fighting will immediately be suspended from school/bus.  This will 
be discussed with all students the first week of school to ensure that all students 
are properly informed of this rule.  Students must realize that it is the staff’s 
responsibility, not the student’s responsibility, to discipline a student who hits.  
It is their responsibility, though, to find a nonviolent way to react to a physical 
aggression: blocking the student who hits, moving away from the student, and 
letting a staff member know that the incident occurred.  Staff will be discussing 
nonviolent measures that students can take to deal with violent behaviors from 
their peers.  This rule is crucial in our efforts to maintain a nonviolent school 
climate.  We believe it is senseless to expect students to learn in an atmosphere 
that is not safe or in which students feel threatened.

If, at any time, you have any questions regarding our school-wide discipline 
policy please feel free to call Mrs. Jeannie Duke, Principal or Mrs. Amy Stamm, 
Assistant Principal, for clarification at 758-2496.
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HOMEWORK POLICY

The Middlesex County School Board encourages homework as a vital component 
of the total educational program.  The purpose of homework is to expand and 
enrich the material taught in the classroom, provide practice for those skills 
which have been taught, promote creativity, responsibility, and independence, 
and to help to develop good work and study habits.  Assignments will be made 
taking into consideration the resources generally found in the home.

In order to have a successful year, it is important for the parent and teacher to 
communicate often.  Please check your student’s planner daily and use it as 
a communication tool with your child’s teacher. There is a space provided 
for your questions/concerns. You are also encouraged to call your child’s 
teacher when you have a question or a concern.  Do make an appointment to 
conference with your child’s teacher.

GENERAL HOMEWORK GUIDE

Students at the elementary school level will have homework assignments most 
Monday through Thursday nights.  The following times will serve as a guideline 
for homework assignments:

GRADES K- 1:	
Should only be 25-35 minutes in length for the average child.	

GRADES 2-3:	
Should only be 35-45 minutes in length for the average child.	

GRADES 4-5:	
Should only be 40-60 minutes in length for the average child.	

Hints on Homework
*Provide a suitable place for studying.
*Respect the student’s right to a quiet, orderly environment.
*Permit the student some free time between school and homework.
*Set specific times to start and avoid lengthy settings.
*Listen, show interest, and give support, but AVOID doing the assignment 
yourself.
*Communicate regularly with your child’s teacher.
*Encourage your child to take part in family conversations.
*Stress the importance of an education and provide a positive home 
environment that will encourage learning.
*Monitor your child’s completion of homework and check to make sure that 
the homework is with his/her belongings that will be returning to school the 
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next  school day.  (A bookbag helps to keep things organized.)

Lastly, it is truly our desire to be your Partner in Education. Please attend all 
parent events, PTA meetings, conferences, and special programs that we offer. 
Communicate with us regularly and often. We look forward to a great year!

CONTACT INFORMATION

All teachers, office staff, and paraprofessionals can be reached by email by using 
the staff member’s first initial and last name, followed by @mcps.k12.va.us. For 
example: jduke@mcps.k12.va.us. Our school phone number is 804-758-2496, 
and our school system’s website is www.mcps.k12.va.us.
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ST. CLARE WALKER MIDDLE SCHOOL 

Address and Hours
St. Clare Walker MS, Office Hours 8am-4pm
6814 General Puller Hwy., P.O. Box 9
Locust Hill, VA 23092
Office - (804) 758-2561 Fax – (804)-758-0229

PHILOSOPHY

The school community of St. Clare Walker Middle School, which includes 
faculty, administration, and parents, recognizes that every child entrusted to 
the school’s care is a unique individual.  Each child comes to us at a different 
stage of growth – socially, emotionally, physically, and intellectually.  With these 
differences in mind, we will challenge the child to reach his or her maximum 
potential in all areas of growth.  The child will be able to mature in a protective, 
trusting, child-centered environment that understands and meets the needs of 
the early adolescent.

While concentrating on the core curriculum of language arts, math, social 
studies, science, and physical education as essential to the middle school 
program, we realize that each student has different needs to be fulfilled.  By 
complementing our core curriculum with the exploratory arts program, we 
will endeavor to meet those needs in a climate that encourages the student to 
explore the many facets of the world around him/her.

The school community will be molding the future of our democratic nation 
because our students of today are our leaders of tomorrow.  St. Clare Walker 
Middle School will provide a caring atmosphere of acceptance, understanding, 
and respect for students while helping them make a smooth transition from 
elementary to high school as they move through early adolescence.  Every child 
will be given the opportunity to learn, to understand, to grow, and to realize his 
or her potential.

GRADING, TEACHER CLASSROOM POLICY

St. Clare Walker Middle School consistently maintains excellence through a 
learning community that is relevant, challenging, integrative, and exploratory.  
As your child’s teachers, we are committed to doing everything we can to 
help your child succeed at SCW.  To ensure students are receiving the required 
content, it is necessary to assess their progress and understanding.  This 
assessment can be in the form of tests, projects, quizzes, class work (including 
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labs or journals), and homework.  We want to make sure you and your child 
understand our general grading procedures, which are outlined here.

Our grading is based on timely and satisfactory completion of
•	 Test and projects – 40%
•	 Quizzes – 30%
•	 Class work – 20%
•	 Homework – 10%

Please note that this is a weighted average and, therefore, cannot be figured by 
adding the grades together and dividing by the total number.  Actual averages 
are reflected on midterm reports and report cards.

Accelerated Reader (AR) tests are required for Language Arts.  Each student’s 
reading level is determined by the results of the S.T.A.R. reading test given at the 
beginning and end of each year.  The AR grade is determined by a percentage 
of the number of points completed toward each student’s goal and counts as 
one test grade per each 9-week grading period.

More specific and detailed information about class requirements will be 
provided by your child’s teacher on the first day of school.

If at any time you have a question or concern, do not hesitate to contact any 
one of your child’s teachers.  Your child’s teacher should be your first line of 
communication if you have a question or concern about a specific class or 
assignment.  If you require a meeting with the grade level team, please contact 
the guidance counselor so that a meeting can be arranged that does not 
conflict with classroom instruction time.

Homework Policy
The homework policy at SCW follows the guidelines set forth by the school 
division, which is detailed in this division handbook.  

General Homework Guide for SCW	
Students will generally have homework assignments Monday through 
Thursday nights.  The following times will serve as a guideline for homework 
assignments:
	
	 Grades 6-7		  60-90   minutes per night
	 Grade 8			   90-120 minutes per night

DISCIPLINE PLAN

Students must follow the rules of the Middlesex County Public Schools student 
code of conduct at all times.  In the event that a student breaks any of the rules, 
the faculty at St. Clare Walker have created a specific plan for how consequences 
are determined.  Below is a list of infractions and the consequences associated 
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with each infraction.  The first category of offenses will result in a strike, 
which will result in a verbal and written warning to the student.  Upon the 
accumulation of three strikes during a 9-week period, or an offense listed below 
in the Detention column, a student will be assigned After-School Detention, 
which will occur on Thursdays until 4:10 p.m.  At the accumulation of 6 strikes 
during a 9-week period, students will be referred to administration for further 
consequences.  Depending on the severity of the behavior, some infractions 
will result in ISS or OSS regardless of prior warning and are at the discretion of 
the principal.  Some of those offenses are listed below in the ISS/OSS column.
Strikes will result from the following:

Running or horseplay
Gum, candy, food, or drink
Arriving late to class without a pass
Disrupting instruction
Passing notes
Possessing cards, toys, or electronics
Disregarding dress code
Throwing objects
Displaying public affection
Entering an unauthorized area of the building
Using others’ possessions without permission
Other infractions such as disobeying EA/PE, classroom and hallway 
rules

Detention will be assigned by teachers for the following:
Cheating
Actions that may cause bodily harm
Vandalizing individual or school property
Cursing or vulgar gestures
Three strikes within a 9-week period
Skipping class/tutoring/LASER

ISS/OSS will be assigned by the principal for the following:
Sexual harassment or possession of pornography
Acts of rage or extreme anger
Extreme disrespect
Stealing
Leaving school grounds without permission
Threatening behavior or language or bullying
Two detentions within a 9-week period
Missed detention

OSS 	 will be assigned by the principal for the following:
Fighting
Possession of drugs or drug paraphernalia
Possession of a tobacco product
Possession of a look-alike weapon
Possession of a potentially dangerous material (including firearms, 
Blades, mace, explosive substances)
Assault on a school board employee (verbal or physical)
Tampering with fire equipment or alarms
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CURRICULUM OFFERINGS

MIDDLE SCHOOL GUIDANCE AND COUNSELING

St. Clare Walker Middle School believes that each child is a unique individual in 
four basic areas of growth-social, emotional, physical, and academic.  Believing 
this, the school, working together with the home and the community, accepts 
each child as he/she is and help that child develop a positive attitude, a good 
working relationship with others, and the values necessary for living as a positive 
citizen.  An integral component of the educational process is meeting the 
developmental needs of the child.  The middle school guidance and counseling 
program does this by using a systematic approach to serve the needs of all 
children at each stage of their development.

Emphasis is upon the early identification of children’s problems and the prompt 
formulation of solutions.  Through a collaborative effort by the counselor, 
teachers, parents, administrators, and other pupil personnel specialists, children 
are helped to master the academic, social, personal, physical, and career 
developmental skills essential for positive growth.

STUDENT PROGRESS REPORTS AND REPORT CARDS

St. Clare Walker Middle School places a high priority on regular communication 
between home and school.  Various approaches are utilized to inform parents 
of their child’s progress through the learning programs.  Every nine weeks a 
report card is sent home to parents.  The report card indicates the learner’s 
degree of progress in the school curriculum.  A status report for each subject 
area of the core curriculum will be sent home midway between each grading 
period.  In addition, parents may access the online grade book, PowerSchool, at 

6th Grade
U.S. History, Part I
Grade 6 Science
Language Arts	
MS Math Course 1
Math Course 2/3 Combo 
PE/Health
Exploratory Arts
Band

SOL Remediation

7th Grade	 		
U.S. History, Part II		
Life Science			 
Language Arts			 
Math Course 2/3 Combo	
Algebra 1				  
PE/Health			 
Exploratory Arts		
Band				  

SOL Remediation

8th Grade
Civics and Economics
Physical Science
Earth Science
Language Arts
Algebra	
Geometry
PE/Health
Exploratory Arts
Band
Spanish

SOL Remediation
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the following address:  http://powerschool.mcps.k12.va.us/public/  

Periodically, work samples and notes will be sent home.  Detailed information, 
test results, and skill achievement sheets, among others, will be available at the 
school and may be shared during conferences between parents and teachers 
if so requested.  All teachers maintain support data on student work, which 
serves as a basis for their overall achievement.

            
SCHOOL ATTENDANCE

Regular attendance at school is essential and mandatory.  Every day of missed 
instruction places the student at a disadvantage in achieving his or her potential.  
School principals will excuse absences from school only for valid reasons, such 
as personal illness, a death in the family, medical or dental appointments, court 
appearances, or religious holidays.  Students will be allowed and are expected 
to make up all work.

Parents are asked to call the school between 9:00 and 10:00 a.m. to verify the 
absence.  If no call is received by this time, the school will try to contact the 
home.  In addition, a written note must accompany the student to school on 
his/her return.  A note explaining the reason for the absence MUST be turned in 
to the homeroom teacher.  No absence will be excused without a written note 
from the parent, even if contact has been made by phone.

	
DISMISSAL, BUS NOTES AND TRANSPORTATION

Students are not dismissed from school until 3:10 p.m.  Students will be 
dismissed at an earlier time only when they must leave because of an illness, 
medical or family emergency or doctor’s appointment.  If your child must leave 
school early because of an appointment, please send in a note that day advising 
the office of the need to be excused from school early.

Students are not allowed to leave the school grounds with anyone or by any 
means of transportation, other than on their regularly scheduled bus or with 
their parents, unless we receive written parental permission.  Students must 
inform their homeroom teacher and the school secretary upon arrival at school 
if they have an early release request from their parents.   Parents must check 
students in and out at the office for early release and/or late arrival.  Even 
though parental permission is given, students may not leave school during 
regular school hours with another family without approval from the principal.  
The school must receive parental permission in writing if a child needs to ride 
a school bus other than their regularly scheduled bus either in the morning or 
afternoon.  Similarly, the school must receive and approve a written request 
from a parent if a child needs to get off a school bus at a stop other than their 
place of residence.
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ILLNESS OR INJURY AT SCHOOL

If a student is injured or becomes ill at school, he/she must advise a teacher 
and report to the school clinic to be evaluated by the school nurse.  If necessary, 
the nurse will contact the student’s parents.  All students who are injured or 
become ill must be seen and evaluated by the school nurse and must be signed 
out of the office if leaving school.

MEDICATION

Students needing medication while at school must have a statement of 
permission signed by the parent/guardian.  A labeled bottle with the student’s 
name and dosage is required and must be kept in the school clinic.   No staff 
member may issue aspirin or Tylenol to any student.  If a parent believes that 
their child may need medication for pain during the day, please send the pain 
reliever to the school clinic.  The school nurse will dispense the medication.

ADDRESS/PHONE NUMBERS AND MOVING

Please complete the emergency card information for each child attending SCW.  
Additionally, if you move within the county or change your phone number 
please update this information with the office immediately. This information 
is our only source of information for contacting parents or guardians in an 
emergency situation and it is imperative it is updated with the school.

If your family moves outside of the school division, please contact the office 

with this information, return all textbooks and library books, and pay all fees. 

PHYSICAL EDUCATION

All students are required to participate in a physical education class.  A SCW 
gym uniform is required for participation and is available for purchase at the 
beginning of the year.  Any family who requires assistance in obtaining a 
gym uniform should contact the guidance counselor.  Failure of a student to 
actively participate in this class will be treated in the same manner as failure to 
participate in any other required subject. 

A notice from a physician is required to be submitted to the school when a 
student is unable to participate in PE for an indefinite or extended period of 
time.  Short-term illnesses do not require a doctor’s excuse.  If a student is sick, 
then he or she should inform the PE instructor before class begins.

If a student has a personal or private reason for not wanting to participate in 
the PE program, the parents should visit the school to inform the principal 
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or guidance counselor of the problem, so that a suitable solution may be 
formulated.

VISITORS AND PARENT/TEACHER CONFERENCES

We sincerely encourage you to visit SCW.  Upon entering the school, you are 
required to sign-in at the main office and wear a temporary badge while at 
school.  If you wish to discuss your child’s progress with a teacher, please call 
the school so that we may arrange for a conference time that will not conflict 
with the teacher’s scheduled class instruction.  If a problem or conflict of any 
sort evolves during the school year, a parent-teacher conference should be the 
first strategy used in formulating an effective solution.
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Middlesex High School

CONTACT INFORMATION

Principal: Dr. Stephen G. Castle, Ed. D.
Asst. Principal: Susan C. Leggett, M.A. Ed.

Middlesex High School			   758-2132
Middlesex High School (Fax)		  758-2873
MHS Guidance				    758-9702
MHS Athletic Department			  758-3928
MHS Cafeteria				    758-8194
Middlesex County School Board Office	 758-2277

MHS web page:
http://www.mhs.mcps.k12.va.us

PHILOSOPHY

Middlesex High School strives to maintain a high level of academic rigor where 
each student is challenged daily.  Our goal is to help each student achieve their 
highest level of performance with a focus on the needs of each learner.  We 
continually strive to improve instruction and make instructional decisions based 
on research, best practice, and current workplace needs.  Because of this, the 
school continues to maintain full accreditation and reach the Adequate Yearly 
Progress benchmarks according to NCLB.  In addition, Middlesex High School 
offers a variety of athletic and extracurricular activities from which students 
can choose to participate.  Elective class offerings include a variety of fine and 
performing art choices, as well as technical and business courses.  Middlesex 
High School also works in conjunction with Rappahannock Community College 
and the Chesapeake Bay Governor’s School to offer additional opportunities 
for high school and college credit.  Athletically, Middlesex High School is a Class 
A Division school that competes as a member of the Tidewater District.  MHS 
students also have the opportunity to compete in scholastic competitions.  All of 
these activities enhance the academic instruction and provide the opportunity 
for a well-rounded education for each student.

ATTENDANCE

Student attendance is a cooperative effort and the School Board shall involve 
parents and students in accepting the responsibility for good attendance.  
Each parent/guardian or person having control or charge of a child within the 
compulsory attendance age shall be responsible for such child’s regular and 
punctual attendance at school as required under provisions of the law.
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A reasonable effort shall be made to contact a parent/guardian of each absent 
student every day, and to obtain an explanation for the student’s absence, 
where there is no indication that the student’s parent is aware of and supports 
the absence. A log will be kept of call attempts.
Students who are absent must bring a valid note stating the reason for absence 
upon returning to school. Unexcused absences shall be handled according to 
regulations issued by the superintendent.

Students shall attend school for a full day unless otherwise excused. Secondary 
students shall be scheduled for a full school day unless they are enrolled in a 
cooperative work-study program. All other exceptions to a full day schedule 
must be approved on an individual basis by the superintendent or designee.

EARLY DISMISSAL

Once a student comes onto the campus for the day, he/she is not allowed to 
leave prior to dismissal without permission of the principal. If a parent/guardian 
wishes to request an early dismissal, a written note must be presented to the 
attendance secretary before first block or upon arrival to school. Any student 
leaving early must sign out in the office.  If a student returns to school, they 
must sign back in. Requests for early dismissals that come over the phone 
must be initiated by the parent’s call to the school and will be approved for 
emergencies only. 

Students shall not be released during the school day to any person unless 
authorized by the student’s parent/guardian.  Absence from any part of a 
class due to early dismissal will be considered an absence in accordance with 
school policy.  Early dismissals count toward the absence totals for those blocks 
missed.

TARDINESS

Promptness to first block and all classes is essential.  Students arriving to school 
after the tardy bell must report to the attendance clerk to get a tardy slip.  The 
student will be issued an admit slip to present to his/her teacher.  Students will 
NOT be admitted late to class without an admit slip.

If a student is late for more than ½ of a block, the student will be counted 
as absent for the whole block. 
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ABSENCE DUE TO DOCTOR’S APPOINTMENT OR COURT

Students who are absent due to a doctor’s appointment or court appearance 
must turn in a note from the doctor’s office or court upon return to school for 
the absence to be counted as excused.

PREARRANGED ABSENCE

A request for a prearranged absence should be submitted to the principal in 
writing on the form that is provided.  The impact of the absence on the student’s 
academic program will be given consideration in determining whether a 
prearranged absence is approved.  If a prearranged absence is not approved, 
each day missed will be counted as an unexcused absence.

All arrangements for a prearranged absence must be completed at least three 
days in advance of the absence.  The student can receive a prearranged absence 
request form by bringing a note from the parent requesting such to the main 
office.  This note and attached form are then presented to each teacher.  At this 
time the teacher will make arrangements with the student to complete work 
that the student is to miss during the absence.  After all his/her teachers have 
signed the form, the student returns it to the principal for final approval.

REPORTING AN ABSENCE

The school is required to attempt to contact a parent/guardian whenever a 
student is absent without prior notification. Parents are requested to contact 
the school to verify absences whenever possible.  Upon their return, students 
should bring a signed note to school that explains the nature of the absence.  
This note must be turned in to the main office before 1st block or upon arrival 
to school.  

If a parent/guardian feels that an error has been made in recording a student’s 
absence, they should contact the school.

Whenever a student fails to attend school for 5 consecutive days and no 
contact with the home has been made, the matter will be turned over to the 
school social worker for investigation into the reason for the absence, as well 
as to establish a plan in conjunction with the parents to improve the student’s 
attendance.  If the student is absent an additional day after direct contact with 
the parent/guardian is made, the school division truancy officer shall assume 
responsibility for the matter.  Upon the next absence, the truancy officer will 
follow truancy procedures, which may include one of the following:
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1.	 File a complaint with Juvenile and Domestic Relations Court against 
the student in accordance with Section 

	 16.1-228.
2.	 File a complaint with the Juvenile and Domestic Relations Court 

against the parent in accordance with Section 
	 18.2-371 or 22.1-262.

ABSENCES DUE TO ISS OR OSS

A student who receives an out of school suspension will be able to make up all 
missed work.  It is the responsibility of the student to get the assignments and 
return them promptly.  Credit will be given for make-up work.  Assignments 
which must be completed in the classroom will be scheduled at the teacher’s 
convenience or as determined by the principal.  Make-up work that is not 
completed will be assigned a failing grade and will count toward the student’s 
average.  

A student who receives in-school suspension will be provided with the class 
work they will miss while in the in-school suspension room.

PERFECT ATTENDANCE

Perfect attendance for a school year shall be based upon the official attendance 
record (as per Code of Virginia, Sections 22.1-3, 22.1-254, and 22.1-262).  
Regardless of whether or not an absence is excused, students cannot be 
considered in attendance if they are not present in school.  Students must 
be present for a minimum of half of the school day in order to be given credit 
for a day of attendance.

CAFETERIA

The MHS cafeteria provides nutritionally balanced meals at minimal expense.  
Free/reduced lunch is available to qualified students.  Forms for requesting 
free/reduced lunch are available in the main office.  They will also be distributed 
to all students on the first day of school. 

Students may enter the cafeteria for breakfast until 8:15 A.M.  Attendance at 
breakfast does not allow students to arrive late to class.  However, students will 
be given consideration for late arriving buses.  

Students are expected to leave the table area where they have eaten clean and 
orderly. All food and beverages must be consumed in the cafeteria.  Seniors are 
permitted to carry food to the senior courtyard and are expected to keep this 
area clean and litter-free at all times.  Failure to do so may result in the loss of 
this privilege.
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CELL PHONES AND OTHER COMMUNICATION DEVICES

Upon completion of the Cell Phone Request Form, a student may possess a 
portable communication device on school property during the school day; 
however, the device must be out of sight, turned off, and used only with 
authorization from a school official.

Portable communication devices include any beepers, cell phones, iPods, 
or other similar devices capable of receiving or transmitting electronic 
communications.

In addition to other disciplinary action associated with the possession or use 
of a portable communication device in violation of this provision, any such 
portable communication device shall be subject to confiscation by school 
officials and returned in accordance with the agreement signed by the student 
and parent at the beginning of the school year.  Students will not be allowed to 
be in possession of any such device while in the in school suspension room.

COMMUNICATION OPPORTUNITIES FOR PARENTS

Middlesex High School regularly contacts parents through:
•	 Reports about grades, attendance and homework.
•	 Guidance notices reporting upcoming events, student 

accomplishments, scholarships, and enrichment opportunities.
•	 Announcements from the principal,
•	 Notes and information sent by teachers

Additional information about school events and awards is reported in the local 
newspaper, as well.

DROP/ADD POLICY

Schedule change requests must be submitted in writing to the guidance 
department within the first 5 days of the term.  Schedule changes must be 
approved by the administration and will be made only for reasons of hardship 
or unusual circumstances.

EXAM EXEMPTIONS

Seniors who have an “A” average in a course may be exempted from that exam.  
No senior will be exempt from an exam with more than 4 unexcused absences 
from that class.  

In an SOL-tested course, ANY student who passes the SOL test may be exempted 
from the final exam as well.  Students with more than 5 unexcused absences in 
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a class will NOT be exempt from the exam for that class.  The grade assigned for 
the exam will be based on the SOL score received and the MHS SOL exemption 
sliding scale.  Students do have the option of taking the final exam if they do 
not want to accept the sliding scale score. 

FINANCIAL OBLIGATIONS

Students who have financial obligations may not be allowed to participate 
in extra-curricular activities and/or field trips until those obligations are met.  
Seniors may not be allowed to participate in graduation activities until all 
financial obligations are met.

FOOD/DRINK/GUM

No food or beverages (except water) are permitted in the hallways.  Gum is 
prohibited from the MHS campus.

ILLNESS OR INJURY AT SCHOOL

If you are injured or become ill at school, report the situation to your teacher 
immediately.  If necessary, the teacher will send you to the school nurse where 
you will be assisted in contacting a parent/guardian.  All students who are ill or 

injured must check out through the nurse before leaving school. 

INSURANCE

Middlesex County Schools provides accident insurance for all student athletes. 
The plan covers only medical expenses that are not able to be paid by other 
sources. There is accident insurance available to other students for a modest 
premium. You will receive additional information regarding this insurance at the 
beginning of the school year. It is the responsibility of the parent to complete 
all necessary forms. All student athletes must have proof of insurance in order 
to practice or compete for any sport. 

INTERIM REPORTS

Interim reports will be given to all students midway through each grading 
period. 

LOCKERS

At the beginning of the year, you will be issued a locker by your SUCCESS 
teacher.  You will NOT be assigned a locker until you have returned the 
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appropriate paperwork to your teacher.  Only school-issued locks may be used 
on the lockers unless special permission is granted by an administrator.  You 
must return the same lock you were issued at the end of the school year or 
you will be charged a $5.00 fee.  Do not share your locker or its combination 
with anyone.  Students must keep their locker locked at all times.  Upon arrival 
to school, seniors may go to their locker at 8:00 AM.  Underclassmen my go to 
their lockers at 8:10.  The school administration reserves the right to inspect the 
lockers and their contents without the student’s knowledge or presence.  

MEDICATION

At no time is a student to be in possession of prescription or over-the-
counter medication while on school property.  All medications will be 
dispensed through the clinic ONLY.

PRESCRIPTION MEDICATION

Middlesex County Public School personnel may give prescription medication 
to students only pursuant to the written order and written permission of a 
physician or nurse practitioner and with written permission from the student’s 
parent or guardian. Such medicine must be in the original container and 
delivered to the principal, school nurse or school division designee by the 

parent/guardian of the student. 

NONPRESCRIPTION MEDICATION

Middlesex County Public School personnel may give nonprescription medication 
to students only with the written permission of the parent or guardian. Such 
permission shall include the name of the medication, the required dosage of 
the medication, and the time the medicine is to be given. Such medicine must 
be in the original container and delivered to the principal, school nurse or 
school division designee by the parent/guardian of the student.   STUDENTS 
MAY NOT GIVE MEDICATION OF ANY KIND TO ANY OTHER STUDENT.

 
PHYSICAL EDUCATION

Physical Education is an important part of the high school curriculum and is 
required for graduation.  Students are expected to dress out and participate to 
receive credit for class.
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PROCEDURE TO INSPECT STUDENT RECORDS

Parents of student or eligible students may inspect and review the student’s 
education records relating to their children without unnecessary delay and 
before any meeting regarding an IEP or hearing involving a student with a 
disability.

Parents or eligible students should submit to the principal a written request 
which identifies as precisely as possible the record(s) he or she wishes to 
review.

The principal (or appropriate school official) will make the needed arrangements 
for access as promptly as possible and notify the parent or eligible student of 
the time and place where records may be reviewed.  Access must be given in 14 
days or less from the receipt of the request.

REPORT CARDS

Report cards will be issued on the dates listed on the division calendar and will 
show the letter grade, attendance and teacher comments for each subject.  

SCHOOL FEES

The following fees will be collected on Open House night in August.  If students 
do not pay fees by the beginning of school, they will need to meet with the 
school bookkeeper for the fees to be collected. 

•	 Activity Fee	 $25
•	 Class Dues	 $10 (freshmen – juniors)  
•	 Locker Fee	 $2
•	 Parking		  $30
•	 PE Uniform	 $20
•	 Senior Dues	 $25

Other dues or fees may be required based upon student participation in specific 
clubs or organizations.  The Driver Education fee is due prior to beginning in-
the-car training. It is also paid to the bookkeeper in the school office.

TELEPHONES

The office telephone is only to be used by students when given permission 
by a staff member. Students will not be excused from class to use the phone 
except in the case of emergencies.  If you need to contact your child during 
the school day, please contact the main office.  A message will be delivered 
to them in the classroom.
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VISITORS

Students are not allowed to bring friends or relatives to school to visit.  Potential 
students should contact the guidance office to arrange a visit and tour.  Parents 
are always welcome and should check into the office when they arrive.  All 
visitors are required to register in the main office with proper identification and 
obtain a visitors pass.

WORK PERMIT PROCEDURES

A work permit is required for any student under the age of 16 if he or she 
desires employment (students under the age of 14 are not permitted to work).  
The work permit must be applied for and issued by the guidance office.

STUDENT CODE OF CONDUCT

Students are considered to be under the jurisdiction of the school board and 
its agents while in school, while being transported in a vehicle provided by 
the school, while traveling with a school team, organization, or group, and 
while attending or participating in school events and activities. In addition to 
the rules found in this book, students are also governed by the Standards of 
Student Conduct as issued by Middlesex County Public Schools. Each student 
will receive a copy of this document at the beginning of the school year.

GENERAL CONDUCT

Students are required to conduct themselves in an orderly, courteous, and 
dignified manner at all times. Staff members must be respected and school 
property and equipment should be safeguarded.  The following expectations 
will be held:

•	 Classroom behavior that assures all students the right to learn and all 
teachers the right to teach.  

•	 Out of class behavior that demonstrates respect for the personal and 
property rights of other students, faculty, and staff.

•	 Timely arrivals to school and classes.
•	 Daily school and class attendance.
•	 Proper use and care of the buildings, facilities, and furnishings.
•	 Cooperation with the school staff.
•	 Adherence to acceptable standards of courtesy, decency, and morality 

as well as compliance with provisions of law.
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ALCOHOL USE/POSSESSION

Possessing or being under the influence of, using, or consuming alcoholic 
beverages as defined by state law is strictly prohibited.  Students who possess 
alcohol will be suspended from school.

BOMB THREATS

The making of statements/reports/threats that a bomb is on the premises is 
considered a very serious offense and accomplices will be treated in the same 
manner as the primary person involved.

CHEATING, FORGERY AND/OR MISREPRESENTATION

Students will neither give nor receive unauthorized assistance on tests, 
assignments, exams, projects or any other work that is assigned to the 
individual.

Forgery is the writing or using the signature or initials of another person for the 
purpose of misleading the reader.  
Honesty is an expectation of all students.  Any student that purposefully misleads 
the administration or other staff could receive disciplinary consequences for 
their actions.

CONTROLLED SUBSTANCE USE/POSSESSION

Possessing or being under the influence of, using or consuming any narcotic 
drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, steroid, 
prescription drug (except as approved by school administration) or any 
controlled substance as defined by state law is prohibited. (Code of Virginia 
1950, as amended Section 54.1-33443. et seg)  Students who use, possess, or 
distribute any controlled substance will be suspended from school and may be 
recommended for long term suspension or expulsion.

DETENTION

Students are expected arrive to detention locations on time.  If they are late, 
they will not be allowed to enter.  This will be treated the same as skipping 
detention.  Students will receive additional consequences for failing to attend 
their assigned detention period without prior attempt to reschedule.



71

DRESS CODE

All students are expected to dress appropriately for a pre PK-12 educational 
environment. Any clothing that interferes with or disrupts the educational 
environment is unacceptable.

Clothing with language or images that are vulgar, discriminatory, or obscene, 
or clothing that promotes illegal or violent conduct, such as the unlawful use 
of weapons, drugs, alcohol, tobacco, or drug paraphernalia, or clothing that 
contains threats such as gang symbols are prohibited.

Clothing should fit, be neat and clean, and conform to standards of safety, good 
taste, and decency. Clothing that exposes cleavage, private parts, the midriff, 
or undergarments, or that is otherwise sexually provocative, is prohibited. 
Examples of prohibited clothing include, but are not limited to:  sagging or 
low-cut pants, low-cut necklines that show cleavage, tube tops, halter tops, 
backless blouses or blouses with only ties in the back, clothing constructed 
of see-through materials, and head coverings unless required for religious or 
medical purposes.

Additionally, disciplinary action will be taken against any student taking 
part in gang-related activities that are disruptive to the school environment, 
which include the display of any apparel, jewelry, accessory, tattoo, or manner 
of grooming that, by virtue of its color, arrangement, trademark, or any other 
attribute, denotes membership in a gang that advocates illegal or disruptive 
behavior.

Parents/guardians of students requiring accommodation for religious beliefs, 
disabilities, or other good causes should contact the principal.  Students not 
complying with this code will be asked to cover the noncompliant clothing, 
change clothes, or go home. Repeated infractions will result in PK-12 disciplinary 
action.

The following is a listing of those clothing items that are considered unacceptable 
and strictly prohibited from use within the Middlesex High School.  Students in 
all grades will be prohibited from wearing the following:

•	 No hats, hoods, scarves, or bandannas may be worn in the school 
building at any time without prior approval by the school administrator. 
Hats may be worn to school, but must be removed upon entering the 
building and stored in the student’s locker. No hats may be carried 
throughout the school day.

•	 No dog collars, chains, safety pins, or fishhooks may be worn as 
jewelry, accessories, or ornamentation. Jewelry, logos, and slogans on 
clothes that can be interpreted to convey inappropriate messages; 
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such as advertisement of drugs, alcohol, or tobacco products, 
sexually suggestive messages, gang references, threatening, abusive, 
discriminatory, or profane messages are not acceptable.

•	 No sunglasses, darkened glasses, or anything that obscures a student’s 
eyes or eyesight may be worn in the building.

•	 No form of shirt or sweater may be worn that exposes the shoulders, 
midriff, or cleavage will be acceptable. This includes tank-tops (male or 
female), tube tops, spaghetti straps, or see-through shirts that allow a 
bra or bra straps to show. Layering shirts to meet the above stipulations 
is acceptable.

•	 No pants, shorts, or skirts that expose the midriff or underwear are 
acceptable for male or female students. The waist of pants and skirts 
can be no lower than two inches below the crest of the hip bone, and 
the bottom of shorts and skirts must be no higher than 4 inches above 
the line at the back of the wearer’s knee. Wearing tights under a skirt or 
shorts does not change the length requirement for shorts and skirts.

•	 No skintight clothing, sleep wear (including lounge pants), or see-
through clothing may be worn as an outer layer of clothing.

•	 No slippers, or footwear other than sandals and shoes are acceptable.
•	 No clothing which is deemed to present a safety hazard may be worn 

at any time.

This dress code is intended to reduce distractions and promote a safe and 
productive learning in Middlesex County Public Schools. No student will be 
allowed to attend school, or school functions in the general student population 
while in violation of this dress code.  Students who fail to comply with this dress 
code will be required to change into a suitable garment or cover the offending 
piece of clothing, whichever is applicable, before returning to class.  If this is not 
possible, the student will be requested to contact his/her parent or guardian in 
order to obtain suitable clothing. If the parent or guardian cannot be contacted, 
the student will remain in the in-school suspension room until the end of 
the school day.  Continued violations of the student dress code will result in 
increased consequences.

FALSE FIRE ALARM

Students are strictly forbidden from reporting false incidents of fire or setting off 
fire alarms without reasonable belief that a fire exists.  Students who falsely pull 
a fire alarm will be suspended out of school and subject to criminal charges.

FIGHTING

Fighting on school property, while going to/from school or at any school 
activity, will not be tolerated.  It is the responsibility of everyone to help maintain 
the peace.  Students fighting on school property or under school jurisdiction 
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are subject to arrest and will be suspended out of school.  They may also be 
recommended for long-term suspension or expulsion at the discretion of the 
administration.

INAPPROPRIATE BEHAVIOR

Behavior that is inappropriate for a high school setting will not be tolerated at 
Middlesex High School.  Students who engage in such activities will be subject 
to disciplinary action by the administration. Such inappropriate actions include 
but are not limited to:

•	 Harassment
•	 Entering off-limit areas
•	 Disrespect
•	 Insubordination
•	 Failure to cooperate with faculty and staff
•	 Use of profanity or obscene behavior
•	 Threatening language or behavior
•	 Theft or possession of stolen property
•	 Trespassing
•	 Vandalism

INAPPROPRIATE USE OF COMPUTERS

Attempts to access sites considered inappropriate and/or the inappropriate use 
of the internet is considered a violation of the school division’s Acceptable Use 
Policy.  Students who use computers inappropriately could have their online 
privileges suspended.  Students who have had privileges suspended will not be 
allowed to work on computer-based assignments at school.

LEAVING SCHOOL GROUNDS WITHOUT PERMISSION

Middlesex High School is NOT an open campus and therefore students are 
required to remain on campus once they arrive.  Students may NOT leave 
campus without permission from the principal or office staff.  Students may 
NOT take other students off campus without prior appropriate approval.  
Appropriate approval requires the permission of the other student’s parents 
with a signed note to be verified by the main office.  

Notes need to be delivered to the main office when the student arrives at 
school.  Students cannot leave until the note has been seen and verified.
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POSSESSION OF DANGEROUS INSTRUMENTS/WEAPONS

Students shall not possess, handle, or transport any weapon, dangerous object, 
or any object that can reasonably be considered a weapon at school, on a school 
bus, in a vehicle on school property, or when traveling to or from or participating 
in a school sponsored activity.  This includes “look-alike” objects, including toys.  
Students in violation of this policy shall be subject to suspension, long-term 
suspension, expulsion, and/or arrest.

SEXUAL HARASSMENT

Unwelcome sexual remarks, physical touching, or inappropriate verbal 
comments that create an intimidating, hostile, or offensive environment will not 
be tolerated.  Individuals who are guilty of sexual harassment will be reported 
to the local Sheriff’s department.

SKIPPING CLASS

Students who are caught skipping will be escorted to ISS to spend the 
remainder of the day there.  Additional time in ISS or other consequences will 
be administered based on the student’s history of skipping and the attitude 
they present to the administration.  Skipping may also result in loss of privileges 
including extra-curricular activities, driving, field trips, etc.

  
 TOBACCO USE/POSSESSION

The possession or use of all tobacco products and paraphernalia (including 
but not limited to rolling papers, lighter, and matches) by students in or on the 
property of Middlesex County Schools is prohibited.
Underage possession/use of tobacco may be reported to the Sheriff’s 
Office. 

TARDIES

Tardies are counted cumulatively per quarter.  After the third tardy of the 
quarter, a detention period will be assigned.  Subsequent tardies will lead to 
increased severity of consequences.  Excessive tardiness may result in loss of 
privileges including extra-curricular activities, driving, field trips, etc.
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Regular Bell Schedule
	
8:00 – 8:15...............Students arrive
8:15..........................................First Bell
8:20 – 9:45.......................First Block
9:45 – 9:50...................Class Change
9:50 – 10:18..................Study Block
10:18 – 10:21..............Class Change
10:21 – 11:44............Second Block
11:44 – 11:49..............Class Change

11:49 – 12:14........................A Lunch
12:19 – 1:42........Third Block class 
		  Group A
	
11:49 – 12:30....................1st part of 

Third Block class 
		  Group B

12:30 – 12:55.........................B Lunch
1:00 – 1:42.......................2nd part of 

Third Block class 
		  Group B
	
1:42 – 1:47...................Class Change
1:47 – 3:10..................Fourth Block
	
3:10........................................Dismissal

1:00 Dismissal

8:00 – 8:15................Students arrive
8:15..............................First Bell Rings
8:20 – 9:20...........................1st Block
9:20 – 9:25...................Class Change
9:25 – 10:25......................2nd Block
10:25 – 10:30..............Class Change
10:30 – 11:30.....................4th Block
11:30 – 11:35..............Class Change

11:30 – 11:55.........................A Lunch
12:00 – 1:00............3rd Block class 

Group A

11:35 – 12:35..........3rd Block class
Group B

12:35 – 1:00...........................B Lunch

1:00........................................Dismissal

2 Hour Delay 

10:00 – 10:15..............Students arrive
10:15...............................First Bell Rings
10:20 – 11:25.........................1st Block
11:25 – 11:30.................Class Change

11:30 – 11:55............................A Lunch
12:00 – 1:00...............3rd Block class

Group A

11:30 – 12:30..........3rd Block class
group B

12:30 – 1:00...........................B Lunch
1:00 – 1:05...................Class Change
1:05 – 2:05.........................2nd Block
2:05 – 2:10...................Class Change
2:10 – 3:10..........................4th Block

3:10........................................Dismissal
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Student ID #______________
MIDDLESEX COUNTY PUBLIC SCHOOLS

2011/2012 Cell Phone Request Form
School Board Policy JHC-R

Name			                          

Student Name (print)

Student Cell Number

	      

Name				          

Parent/Guardian Name (Print)

Home Phone Number

            
Middlesex County Public Schools acknowledges the importance of 
communication between students and parents, particularly when it is essential 
or in emergency situations. Further, the district recognizes that instructional time 
is precious and school time must be protected from unnecessary disruptions.
Therefore, students may be permitted to have in their possession with written 
parental and administrative approval a cell phone on campus during the school 
day, while attending school-sponsored activities, or while under the supervision 
and control of a school district employee. Students shall be allowed to possess 
and use cell phones in conjunction with being in school under the following 
parameters:

•	 Cell phones are to be turned OFF (not placed on vibrate) 	 and put 
away upon arriving to class or before entering any school building and 
should not be taken out (visible) at any time inside.

• 	 Permission for student possession or use of a cell phone may be 
revoked for inappropriate use by either parents or administration.

• 	 The division assumes no liability for the damage, loss or misuse of 
the cell phone by the student or another person – this includes theft 
as the phone should be on the student’s person at all times (i.e. not in 
backpacks that are left in piles, tables or w/ friends).

• 	 At any time during school-sponsored activity (including transportation 
to and from), a school official may give specific direction regarding 
student use or non-use of a cell phone in which the student is expected 
to comply with.

Upon written direction from a licensed physician, a student may be granted 
permission to carry and use a cell phone at school if needed for health purposes 
as specified by the physician and approved by the Principal.

I understand that my child must abide by the above mentioned provisions. The 
violation of the above provisions will result in confiscation of the cell phone 
and loss of the privilege to possess a cell phone on campus. I also understand 
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that my son/daughter will be solely responsible for the cell phone, and I will 
not hold the school or any school personnel liable for any loss of or damage to 
the cell phone.

Middlesex County Public Schools assumes no responsibility for any loss 
or damage to a student cell phone including if it is confiscated by school 
personnel and not picked up within two days.

Consequences of violating this contract:
First Offense – student warning, phone is sent to the office for student to pick-
up at the end of the day.
Second Offense – parent must come to pick up the phone during school office 
hours 7:30 a.m.–4:00 p.m.
Third Offense – parent must pick-up during school hours and student loses 
the right to have a phone on campus.
***Texting during class (esp. exams) could result in immediate revocation of 
permission to carry a phone.

Parent Signature						      Date

Student Signature					     Date
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REQUIRED PARENT/GUARDIAN SIGNATURES

Student Name:						    
(Please Print)

Acceptable Computer Use Agreement:
By my signature on the line below I attest to the fact that I have read and 
understand or have had the policy regarding the acceptable uses and protocols 
for the use of computers and networks that are the property of Middlesex 
County Public Schools explained to me.  Further, I understand the possible 
consequences that may ensue for violation this policy, including suspension 

or expulsion.

	 Signature of Parent/Guardian			   Date

Family Life Education (FLE) “Opt Out:”
By my signature on the line below I understand that I will be provided my 
child’s grade-level Family Life Education standards of learning.  Additionally, I 
understand that prior to any FLE lessons being presented during the course 
of teaching the required curriculum, I have the right to “opt out” and have my 
child removed from the classroom for that portion of the curriculum.

	

	 Signature of Parent/Guardian			   Date

Student Code of Conduct:
By my signature on the line below, I attest to the fact that I have been provided 
a copy of the Middlesex County Public Schools’ Student Code of Conduct and 
Parental Responsibilities Acknowledgement and have had the opportunity to 
have any questions answered regarding the rules and possible consequences 
that may be applied for infractions of the code.

	 Signature of Parent/Guardian			   Date
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Release of Student Information:
By my signature on the line below, I attest to the fact that by receipt of this 
handbook I have been provided a copy of the Middlesex County Public Schools’ 
policy (see Page 4) with regard to the release of student information and im-
ages to the media or in publications that may be viewed outside the environs 
of the schools.  In accordance with that policy, I hereby authorize the limited 
distribution of that information and appropriate images to the media or school 
publications.

	 Signature of Parent/Guardian			   Date

Release of Student Information to Military Recruiters:
By my signature on the line below, I hereby exercise my right to “Opt Out” of 
the release of information about my child to military recruiters.

	 Signature of Parent/Guardian			   Date


